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Introduction: 
 
In compliance with Regulation 306 Boards of Education are required to 
submit to the Ministry of Education changes or revisions to the Special 
Education Plan prior to July 31, 2009.  The following is a summary of 
changes in programs and services for the 2009-2010 school year.   
 
These changes were reviewed with the Windsor-Essex Catholic District 
School Board Special Education Advisory Committee on June 11 and with 
the Board at the Board Meeting of June 22, 2009 . 
 
Areas of Focus – 2008-2009 School Year 
 

1. Development of Effective IEPs 
a) System-based 

Develop an internal audit structure. 
Initiated a process where once per month school Principals self-
identified to be included in a review of their IEPs, in conjunction 
with the Special Education Coordinators, Curriculum Consultant, 
Program Specialist (ABA) and the Superintendent of Learning 
Support Services (Special Education/ Curriculum) 
 
School-based 
Special Education Coordinators conducted IEP reviews in their 
individual schools throughout the school year. 
 

b) Professional Development Day, April 24, 2009 
The focus of the WECDSB’s professional development was based 
on the Ministry PowerPoint, “Developing Effective IEP’s”.  
Sessions were held at five locations throughout the system.  
Schools were grouped by geographic location.  At each session, 
school personnel from each school, including administration, 
classroom teachers, special education teachers and educational 
assistants were grouped together.  Every attendee, except the EAs 
were asked to bring an IEP with them to the session. 
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In order to demonstrate and model the curriculum/ special 
education concept, each session was facilitated by one Special 
Education Coordinator AND one Curriculum Consultant.  The 
curriculum/ special education team and the Superintendent jointly 
planned the PD session. 
 
The approach was interactive, where sections of the PPT was 
presented, the school personnel would then review and critique 
their own IEPs.  The staff left the workshop with all of the 
information on a memory stick. 

 
Through the areas of focus, we continued to develop capacity in our 
teachers and administrators, focus on measurable goals and appropriate 
expectations. 
 
The Special Education Measurable Performance Indicators 
Project 
 
School Boards and School Authorities of the London region, in conjunction 
with the London District Office developed a survey for school boards as a 
venue to gather baseline data on Measurable Performance Indicators. 
 
The intent of the project is to collect data regionally, learn from each other 
and collect baseline data not previously collected.  This is a pilot project and 
a work in progress. 
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Board Numbered Memorandum:  2008 – 2009 School Year - #16 
 
DATE:  September 8, 2008 
 
TO:  Elementary & Secondary Principals    
     
FROM: Cathy Geml, Superintendent of Education 
         
RE:  ABA Template  
 
 
As presented at the August 27th Principals’ meeting, you will be required to 
complete the attached ABA template for at least one student in your school who 
presents with Autism and severe behaviours for the 2008-09 school year. 
 
The Ministry of Education is directing school boards to use this format for all 
students with Autism who present with severe behaviours.  It is expected that once 
administrators and their staff members become more familiar and confident with 
the use of the template, they will utilize it as a natural and integral part of the IEP. 
 
It is important to note that this template is not meant exclusively for students with 
Autism.  The ABA methodology is good pedagogy and can be used for other 
students who may not be autistic but present with severe behaviours.  “Necessary 
for some. Good for all”.  (Education for All, 2005) 
 
Please complete and submit to Simone Lira, the attached template for at least one 
student who meets the above for mentioned criteria, no later than October 14, 
2008, which is the same date that all IEPs must be completed for first term. 
 
If you have any questions regarding the template in conjunction with student IEPs, 
please contact your Coordinator for assistance. 
 
/sl 
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IEP Checklist For Principals 
 
 

 Was it completed within 30 school days? 
 

 Are all the team members involved in the development 
listed? 
 

 Are the strengths and needs related to the assessment 
data? 
 

 Is the annual goal listed observable and measurable? 
 

 Is the current level of achievement for this student 
provided? 
 

 Are there observable and measurable expectations for 
this student? 
 

 Is the parental consultation documented? 
 

 Are the strategies provided unique to this student? 
 

 Is the language clear and academic/skill based? 
 

 Are transitions clearly defined and addressed? 
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PPM 140 Implementation Plan 

 
School Name: __________________ Date: ___________ 
Principal: ______________________ 
 
1.) Principals ensure that an IEP is developed for each exceptional student within 30 days of the start of a student’s placement. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

The current requirement for 
principals within the WECDSB 
delivery model for all students with 
special needs, including students 
with ASD is the development of an 
IEP within 30 school days of the 
start of a student’s placement. 

Principals continue to adhere 
to the 30day requirement as 
outlined in the goals.  
 
Utilize checklist provided 

IEPs to be developed with 
30 days of a student’s 
placement. 
Completion of checklist 

School team 30 days 
from the 
start of 
placement 

 

Principals will ensure that the 
learning expectations within the IEP 
utilize the language of Applied 

Goals will be observable, 
measurable and coordinate 
with curriculum and Ontario 

Documented progress    
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Behaviour Analysis (ABA). Provincial Report Card 

      

 
 
 
2.) Principals ensure that ABA methods are incorporated into the IEPs of students with ASD, where appropriate. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status 

Update 
The principal ensures that 
information sharing opportunities 
between teachers and EA’s serving 
students with ASD occur prior to 
the development of the first 
term/semester IEP.  

Board Set dates for planning 
per term: 
First Term-September 
28,2007 
Second Term: t.b.a.  
Third term Principal to pick 
date 

School principals have 
reviewed their processes 
with applicable staff.  
 
Meetings have taken 
place and have been 
documented 

Principal September 
28, 2007 
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All aspects of programs and 
services to students with ASD are 
understood by all administration, 
including principals and vice 
principals 

Cathy Geml and TVCC to 
outline ABA requirements 
with the Board’s 
implementation plan 

  At the initial 
Principals’ 
meeting in 
September/07 

 

      

 
 
 
3.)Principals ensure that relevant school board personnel who have previously worked with or are currently working with a student 
with ASD are invited to provide input and participate in the IEP process. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

In compliance with the Board 
implementation plan, principals 
ensure that the Board affiliate team 
continue to provide input and 
participate in the IEP process for all 

Participants form ongoing 
evaluation may include: 
Speech and Language, Special 
Education Coordinators, 
Psychology, are included in 

Documentation Log 
 
 
 
 

Principal Minimum 
once per 
year 
As needed 
Ongoing 

Once per 
term 
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students with special needs, 
including students with ASD 

the IEP  
Parent meeting 

Documentation of Parent 
meeting  

 

      

 
 
 
4.) Principals ensure that relevant community personnel who have previously worked with or are currently working with a student with 
ASD are invited to provide input and participate in the IEP process. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

The Thames Valley Children’s 
Centre’s School support team 
continues to partner with WECDSB 
as per protocol agreements 

Facilitate through coordinator IEP Progress goals are met Principal ongoing  
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Principals ensure that Board 
approved community agencies are 
accessed according to the protocol 
agreements with these partnership 
agencies.   

All community contacts in 
conjunction with Special 
Education Coordinator  

IEP goals met    

      

 
 
 
5.) Principals ensure that when developing a student’s IEP, staff considers special education options that will best take into account the 
student’s individual strengths and area of need in the demonstration of learning. 
 
In compliance with the Board 
implementation plan, principals 
ensure that the Board affiliate team 
continue to provide input and 
participate in the IEP process for all 
students with special needs, 
including students with ASD 

Documentation of all involved in 
the development of the IEP 

Documented Principal   
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6.) Principals ensure that the student’s program is based on relevant assessment information that identifies the student’s skills and 
needs, instructional level, learning style/modalities and incorporate ABA methods where appropriate. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

Principals ensure that all relevant 
assessment information is included 
in the development and monitoring 
of the IEP 

Through observable and 
measurable goals as per the 
IEP  
Report Card 
Refer to the IEP checklist 

Documentation and Data 
collection 

Principal   
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7.) Planning for transition between various activities and settings involving students with ASD. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

Ensure that a plan is in place for 
student with ASD 

Transition planning  
Divisional meeting  

Documented  Principal Ongoing  

Daily, naturally occurring transitions As identified in IEP Documentation Principal Ongoing  
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8.) School Boards develop a plan to develop the policy in this memorandum. 
 
Goals    Strategies / Activities Indicators of Success Responsibility Time Line Status Update 

Development of a Board Policy 
regarding the PPM #140: 
Incorporating ABA into programs 
for students with ASD.  

Board Policy will be 
developed in keeping with 
PPM #140 of the Ministry of 
Education 

Development of Board 
Policy re. Requirements of 
PPM # 140 of the Ministry 
of Education. 

   

 The Board will consult 
annually with the Special 
Education Advisory 
Committee (SEAC) regarding 
the implementation of the 
policy and subsequent 
implementation plan 
regarding PPM #140 

Continued to consultation 
on all aspects of programs 
and services for special 
education, including 
programs and services for 
students with ASD. 

 September 
2007, 
Ongoing 
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Ministry of Education Ministère de l'Éducation  
Special Education Strategic Direction de la planification 
Planning Branch  stratégique pour l’éducation  
18th Floor                            de l’enfance en difficulté 
900 Bay Street  18e étage, 900, rue Bay 
Toronto ON  M7A 1L2 Toronto ON  M7A 1L2          
 
 
 
MEMORANDUM TO: Directors of Education 
    Superintendents of Special Education 
 
FROM:   Barry Finlay, 
    Director 
    Special Education Policy and Programs Branch 
 
DATE:   April 8, 2009 
 
SUBJECT:   Annual Monitoring of the Implementation of PPM 140  
    by School Boards 2009 
 
 
We are asking for your assistance in fulfilling a Ministry commitment to consult with the 
Minister’s Advisory Council on Special Education (MACSE) on implementation of applied 
behaviour analysis (ABA) instructional methods by school boards. 
 
The 2009 monitoring process for implementation of PPM 140 will include all elementary 
and secondary schools in all school boards.    
 
The attached materials relate to the self-assessment monitoring process that will be used 
to provide a snapshot for the Ministry of Education of the implementation of ABA methods 
by school boards as at March 1, 2009 in schools in which students with autism spectrum 
(ASD) disorders are enrolled.  The results will generate a provincial profile for consultation 
with MACSE at the June meeting.   
 
Policy/Program Memorandum 140, Incorporating Methods of Applied Behaviour Analysis 
(ABA) into Programs for Students with Autism Spectrum Disorders (ASD), released May 
17, 2007, provides direction to school boards to support their use of applied behaviour 
analysis (ABA) as an effective instructional approach in the education of many students 
with ASD.   
 
PPM 140 includes a commitment to monitor school boards’ implementation of PPM 140:   

 “The Minister’s Advisory Council on Special Education, as well as members of the 
Ministers’ Autism Spectrum Disorders Reference Group (MACSE) who wish to be 
involved, will be consulted twice a year regarding the implementation of ABA 
methods by school boards.” 

 
 
 

…2 
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2 
 
 
The survey will provide the following: 

• For each school board: 
o a snapshot of responses from each school with students with ASD in the 

board (i.e., all of the time, most of the time, some of the time); and 
o a summary snapshot of data from schools with students with ASD in the 

board (i.e., percentage by each indicator). 
• For each Regional Office: 

o a summary snapshot of data from the school boards in the region (i.e., 
percentage by each indicator).   

• For the Ministry at the provincial level:  
o a summary snapshot of provincial data from all English-language school 

boards and all French-language school boards (i.e., percentage by each 
indicator).   

 
The following materials relate to the survey and are attached to this memo:  
1. An excel school self-assessment template (for school completion). 
2. An excel school board summary template (for school board completion). 
3. The URL link to a SurveyMonkey web-based instrument (for school board 

completion).  
http://www.surveymonkey.com/s.aspx?sm=aDJf6Sy89NSfCi5LWqeMkA_3d_3
d  

4. PPM 140 
5. Questions and Answers (for your information). 
 
The following outlines responsibilities for the survey process: 

• Regional Office: 
o E-mails Directors of Education and Supervisory Officers with responsibility for 

Special Education (SO) at each school board with all attachments. 
• District School Board: 

o E-mails an excel school self-assessment template to the principal at every 
elementary and secondary school.  

• Schools: 
o Principal completes the excel school self-assessment template; and 
o E-mails it back to the school board SO.  

• District School Board: 
o SO uploads the completed excel school self-assessment templates into the 

excel school board summary template, generating statistical school board 
data from the responses to each indicator  

o SO enters the school board data from the excel template into SurveyMonkey.  
(Note:  each school board retains the schools’ responses.) 

• Ministry at the provincial level: 
o Rolls up a statistical data summary for each Regional Office; and   
o Rolls up a statistical provincial data summary for the province. 
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 3
…3 

 
 
 
In addition to addressing the commitment in PPM 140, the survey results may be useful to 
school boards for improvement planning and professional learning processes.   
 
We recommend that you ask principals to share the survey with parents of students with 
ASD and ask them to complete it.  Please note that the Ministry will not be collecting the 
results of parent-completed surveys.  Schools and school boards may find the results 
useful.  Autism Ontario posted a version of this survey on their website in November 2008 
for parents to complete and have indicated that they will be doing an analysis of the 
responses by school board.   
 
The following provides a summary of the survey process: 
• School principals complete individual excel school templates providing raw information. 
• School board SOs with responsibility for special education upload the completed school 

templates and complete the summary excel school board template generating statistical 
data.  

• School board SOs with responsibility for special education enter summary statistical data 
into SurveyMonkey. 

• EDU prepares a statistical summary for each Regional Office for their information. 
• EDU prepares a statistical provincial summary to be used at the June 2009 meeting of 

the Minister’s Advisory Council on Special Education. 
 
The deadline for school board completion of the SurveyMonkey is May 15, 2009. 
 
Please refer to the attached Questions and Answers for additional information.  If you have 
further questions, please contact Joanne Lee, Senior Policy Advisor, Special Education 
Policy and Programs Branch Joanne.M.Lee@ontario.ca  
 
Thank you for your cooperation. 
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Board Numbered Memorandum: 2008 - 2009 School Year:  #85  
 
TO:   Elementary Principals  
 Secondary Principals   
    
FROM:  Cathy Geml, Superintendent of Education 
 Learning Support Services 
                                   
DATE:   April 20, 2009 
 
RE: Autism Spectrum Survey 
 
 
As was discussed and reviewed at the Principals’ meeting last week, all Principals 
are being asked to submit the Autism Spectrum Survey from the perspective of all 
students in your schools who fall within the Autism Spectrum Disorder (ASD). 
 
Please see the survey and instructions attached.  The surveys MUST be submitted 
to us no later than May 4, 2009. 
 
Please submit electronically to my assistant, Simone Lira as soon as possible, 
renaming the document and adding your school name. 
 
Thank you for your continued support and cooperation. 
 
 
Attachments 
/sl 
 
cc Special Education Coordinators 
 Diane Tope-Ryan 
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Instructions for Completing the Excel Templates 
 
The following provide guidance in the use of Excel templates to gather data for inclusion 
in the SurveyMonkey survey. The templates will simplify the process of gathering and 
analyzing board data and will ensure data integrity. They have been designed to 
substantially reduce the time required to prepare a board report for entry into 
SurveyMonkey.  
 
It is recommended that a person with Excel expertise complete these tasks. 
 
 
AT THE SCHOOL LEVEL 
 
Please read the instructions before proceeding. 
 
Each school Principal will be provided with a template in Excel to be used to record 
school-based responses. The completed template should be e-mailed to the board.  
 
Enter the school name. If there are no students with ASD within a school, leave the “0” 
in the required cell and you are finished.  E-mail the survey to your board. 
 
If there are students within your school with ASD, indicate the degree of implementation 
of each of the 33 criteria (rows 12 to 53), grouped within four Outcomes, by typing in a 
“1” (i.e., numeral one) in the appropriate column: 
 All of the Time OR 
 Most of the Time OR 
 Some of the Time 

for each of the 33 indicators. 
 
Please ensure that you respond to every question and only use “1” and not any other 
symbol since the school-based report will be “rolled-up” and tallied using Excel. Using a 
symbol, such as  or  will render the board report invalid. 
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School

ASD 0

Assessment If you enter "1" for "Yes," please respond to the following questions, using the rating scale to the right:  "All of the Time, 

" "Most of the Time" or "Some of the Time."

All of the 

Time

Most of the 

Time

Some of the 

Time

"1" = yes "1" = yes "1" = yes

Check "Check" cell at the extreme right should show "1" for each row;  "0," "2" or "3," indicates an error in that row. "0" = no "0" = no "0" = no Check

1.0 Outcome of Implementation:  Principles of ABA are incorporated into the IEPs of students with ASD, as appropriate. 

Expectation : Students’ programs must be based on relevant assessment information that identifies the student's skills 

and needs, instructional level, and learning style/modalities, and must incorporate relevant ABA methods, where 

appropriate.

1.1 ABA methods are incorporated in the IEPs of students with ASD, where appropriate. 0 0 0 0

1.2 Students’ programs are based on relevant assessment information that identifies skills and needs, instructional level, 

and learning style/modalities. 0 0 0 0

1.3 In developing the IEP, special education program and service options that will best take into account the students 

individual strengths and areas of need in the demonstration of learning are considered. 0 0 0 0

1.4 Functional behavioural assessments are used. 0 0 0 0

1.5 Students’ programs incorporate relevant ABA methods, where appropriate. 0 0 0 0

1.6 Alternative programs, wherever possible, incorporate ABA methods. 0 0 0 0

1.7 Alternative programs are provided in conjunction with a program that includes accommodations as well as modified 

learning expectations as necessary. 0 0 0 0

1.8 When students require accommodations and/or modified expectation, assessment and evaluation of student learning 

are consistent with strategies outlined in the IEP. 0 0 0 0

1.9 Students’ programs are individualized and instructional strategies are uniquely suited to each student’s learning 

strengths and needs. 0 0 0 0

1.10 Each student’s specific profile and pattern of strengths and needs are analyzed to determine concrete learning 

objectives and teaching methods. 0 0 0 0

1.11 ABA programming provided to students, where appropriate, uses positive reinforcement. 0 0 0 0

1.12 ABA programming provided to students, where appropriate, uses data collected and analyzed on an ongoing basis to 

measure student progress in the acquisition of new behaviours and skills, and to identify skills or behaviour that need 

to be taught. 0 0 0 0

1.13 ABA programming provided to students, where appropriate, emphasizes transfer, or generalization of skills. 0 0 0 0

1.14 Information and data are used to alter a student’s program as necessary to maintain or increase a student’s success.  0 0 0 0

Enter "1" in the box to the right to indicate your school has students with ASD.

If I you leave "0" for "No," send the report to your board
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2.0 Outcome of Implementation: Transition planning is used to support students with ASD for a variety of transitions.

Expectation:  Transitions may include: entry to school; from home to school and school to home; between activities 

and settings or classrooms; between grades; moving from school to school or from an outside agency to a school; from 

elementary to secondary; from secondary to postsecondary destinations and/or the workplace.)

2.1 A plan for transition is in place for students. 0 0 0 0

2.2 Relevant ABA methods are used to support transition planning, where appropriate. 0 0 0 0

2.3 Transition points that are relevant to students’ experiences are identified and developed into a transition plan. 0 0 0 0

2.4 Timeline is developed to plan for future transitions to ensure planning begins well in advance. 0 0 0 0

2.5 Students’ progress is reviewed and appropriate adaptations to transition plans are made as required to address 

students’ comfort level when making transitions to new situations. 0 0 0 0

2.6 Individualized programs are based on students’ transition needs with students moving from more intensive to less 

intensive intervention methods. 0 0 0 0

2.7 Students are involved in selecting and using transition techniques, as appropriate. 0 0 0 0

3.0 Outcome of Implementation:   Multidisciplinary teams are involved.

Expectation Multidisciplinary teams include but are not limited to relevant school board personnel, and community 

personnel who have previously worked and/or are currently working with the student with an ASD, and parents.

3.1 Members of multi-disciplinary teams are identified. 0 0 0 0

3.2 Members of team are invited to provide input and participate in the IEP process. 0 0 0 0

3.3 School board staff work with parents and community agencies to plan for a successful transition into school. 0 0 0 0

3.4 When a student is currently working with a community service professional, that professional is involved in the 

transition process. 0 0 0 0

3.5 Multi-disciplinary teams review the appropriate and effective use of ABA methods for students.  0 0 0 0

3.6 Team gathers information on students’ individual strengths and areas of need relevant to learning and skills 0 0 0 0

3.7 Team considers assessment data and other relevant information to identify ABA methods as appropriate for students 

and to provide input to development of IEP. 0 0 0 0

3.8 Members of team are invited to provide input and participate in the transition planning and review process.  0 0 0 0

3.9 Communication and coordination among team members is ongoing.  0 0 0 0

4.0 4.0 Outcome of Implementation:  School staff working with students with ASD are knowledgeable about ASD.

Expectation:  Staff are actively engaged in knowledge acquisition, knowledge transfer, and knowledge mobilization

4.1 School staff working with students with ASD have participated in formal training sessions. 0 0 0 0

4.2 School staff working with students with ASD have opportunities to enhance their knowledge and skills through formal 

and informal means and to put their skills into practice in the school setting. 0 0 0 0

4.3 School staff working with students with ASD share their expertise with other staff in the school, between schools, within 

the family of schools, and throughout the board. 0 0 0 0
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Board Numbered Memorandum:  2008 – 2009 School Year - #4 
 
DATE:  August 26, 2008 
 
TO:  Elementary Principals & Vice-Principals 
  LSST  
     
FROM: Cathy Geml, 

Superintendent of Education 
Learning Support Services 

         
RE:  PALS – Provincial Recognition 
 
 
We are pleased to announce that as a result of your diligent efforts, the Windsor-Essex Catholic 
District School Board's OPA – PALS Project has been recognized provincially as a promising 
practice.  The PALS programming has had a significant impact on student learning as reflected 
in improved PM Benchmark scores, standardized test scores and key literacy skills. 
 

 
Standardized Testing Results  
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Prior to the implementation of PALS, our Grade 1 students were well below the end of year 
letter-sound (L.S.) fluency benchmarks for SK.  The expected benchmark was 40 letter sounds 
per minute.  Our students scored at a benchmark of 15 letter sounds per minute.  Within six 
weeks of the implementation of PALS, our students reached the Kindergarten benchmark and 
then went on to surpass the benchmark with scores between 55 – 60 letter sounds per minute. 
 
Coinciding gains in word identification fluency have been documented, as have the standardized 
test scores and PM Benchmarks. (Our early intervention focus combined with routine progress 
monitoring has reduced reading problems in excess of 50%, thereby allowing us to concentrate 
resources on fewer students with greater needs.) 
 
These gains are the result of the dedication of our LSSTs, Speech-Language Pathologists, 
Coordinators and Psychological staff.  We laud your efforts and look forward to further progress 
as we move into Year 2 of the implementation. 
 

KUDOS! 
 

/sl 
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P.E.E.R. Pals  
Background  

Social skill development that includes opportunities for generalization can be challenging to 
teach. The Peers Establishing Effective Relationships (P.E.E.R.) Pals Program has been 
developed to guide educators in teaching social skills, creating opportunities to use the skills, 
and generalizing them from the classroom to other environments throughout the school day. 
The Program’s objectives are to enhance school-wide disability awareness, encourage 
leadership skills, and promote sustainability from school year to school year.  

The P.E.E.R. Pals Program includes two components: a class-wide structured teaching 
component and an activities segment facilitated by student leaders at recess. The classroom 
component includes structured lessons of social communication skills using direct instruction. 
Through coaching, peers are then trained in effective interaction skills as they participate in 
the same social skill lessons as the student with autism. The recess activity facilitators are also 
trained to reinforce these same social skills while the student with autism and his/her peers are 
engaged in planned activities during recess. 

Program Components 

In order to implement the program successfully in a number of schools, it is important to 
ensure that capacity in built within the board and training occurs on a number of different 
levels. An agreed upon protocol needs to be developed to outline the supports to be 
committed to on behalf of Thames Valley to partner with WECDSB. To carry this out, the 
following process is being suggested:  

1. Establish a Steering Committee 

First Option 

This committee could include Cathy Geml, representation from the Special 
Education Coordinators, a Thames Valley ASD Consultant, and a financial 
representative. This team would review progress and provide updates as to how 
things are progressing. This team could explore new ideas and initiatives brought 
forward from schools. These items could include videotaping, presentations to SEAC 
and parent councils. Would also look at the data. Develop a protocol for school’s and 
Thames Valley commitment. 

Second Option 

This committee could also invite representation from each school involved to 
provide updates to the steering committee and discuss celebrations and challenges.  
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2. Principal Proposal 

First Option 

There could be a presentation done by the steering committee to the 
principals outlining the P.E.E. R. Pals initiative and their roles and 
responsibilities. 

Second Option 

Special Education Coordinators could speak to schools that they identify 
and explain the program. They cold then apply to Cathy Geml if they would 
like to proceed. Thames Valley could support the Coordinators with their 
meetings at their identified schools if they would like. 

3. Submission of Applications 

First Option 

 
Principals would submit a proposal to the board to obtain support to run the 
P.E.E.R. Pals program at their school. The proposal will include a cover 
letter outlining their responsibilities and a questionnaire to complete (see 
Appendix A). The principal would be required to obtain support from at 
least one LST from the school to join the P.E.E.R. Pals board team. The 
LST and the principal will be required to attend components of the training. 
In addition, the principal will need to obtain support from 2-4 educators in 
their school who will make up the school leadership team. 

Second Option 

The steering committee could set guidelines that would best fit their board 
and set the protocol for the application process. 

4. P.E.E.R. Pals Board Team 

First Option 

 
This team could be composed of: 
 - Special Education Coordinators 
 - LST from each participating school (minimum of 1) 
 - Principal from each participating school  
The team will attend a one-day training and follow-up meetings throughout 
the year. The team would then be responsible to provide training for the 
P.E.E.R. Pals leadership team at their schools or family of schools and be 
liaisons to the ASD Consultants for the implementation of the program at 
their school. 
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Second Option 

We would like all coordinators trained and Thames Valley would take the 
lead for the initial training.  With the teams from each school we would 
hold a one-day training to start the train the trainer model. We would invite 
the steering committee to participate in those trainings as well. 
Understanding that principals may not be able to leave their schools for the 
entire day we would then tailor our workshop to include their information in 
the morning. They would be more than welcome to stay for the entire 
training if their scheduled allowed. 

5. School Training 

 
The identified P.E.E.R. Pals leadership team will provide training to the school 
team. The School team would be composed of classroom teachers and support 
staff (with a student with ASD) and 2-3 educators who would form the recess 
team. The recess team assists in training the P.E.E.R. Pals leaders in running 
recess activities outside. Thames Valley can support the team with this 
component if the school teams would like their support. 

 
The training is a one-day training for the school team.  
 
To implement the program, the following steps occur: 
Recess Component 
1. Recruitment Presentation: The school team will present to potential 
P.E.E.R. Pal student activity facilitators Application process that they have 
discussed ahead of time will be explained and applications handed out. (30 min) 
2. Training Day: Variety of activities and training to P.E.E.R. Pal student 
activity facilitators. (1 day) 
3. Organize Games and Activities: School staff will decide how they want to 
organize materials to begin games and activities. 
4. Start Date for Outside Activities: Once the above steps are completed, a 
start date is set, schedules are organized, and the P.E.E.R. Pal student activity 
facilitators begin games for all students at recess. 
 
Classroom Component 
1. TRACKS Training: All students are taught how to interact with the student 
with ASD. 
2. Social Skill Lessons: Every four to six weeks the classroom teacher 
completes a social skill lesson for the entire class. The student with ASD may 
require additional priming and practice for these lessons. 
3. Coaching: 3 15-minute opportunities per week are provided for the students 
to practice these skills. These can be gym, art, snack, etc. 

6. P.E.E.R. Pals Board Team Follow-Up Meetings: Every 6 weeks, the 
board team will meet to discuss ideas, concerns, and new directions. (1/2 
day). 
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7. Celebrations for P.E.E.R. Pals Recess Activity Facilitators and 
Classroom Peers: Three times throughout the year, the students in the 
recess and classroom component will be recognized for their dedication to 
the project. 

8. Training new schools for 2009-2010 School Year: May and June 2008 
will involve a training sessions for new schools who would like to 
participate in the P.E.E.R. Pals project the following year. Equipment will 
also be provided to this new group. We could set up a mentoring program 
pairing this year’s school teams with next a team for next year to help guide 
them along. 
 

 

 

 

Cost 

The costs are based on 10 schools and are suggested. Please use the following 
chart to brainstorm the implementation of the program and decide on which 
items will be continued and at what cost. We may also want to factor in the cost 
of videotaping and the training for next year.  We could achieve this by starting 
with 5 schools and then at the end of the year train the next 5 identified. 

Item  Suggested Cost Team Discussion 

P.E.E.R. Pals Board Team   

Transportation to Initial Training  $500.00 (?)  

Lunch at Initial Training $500.00  

Binder for each staff member  ($27/ea x 25 team 
members) 

$675.00  

Student Awareness Kit for each school ($181/ea x 10 
schools) 

$1810.00  

Release time of educators who would be on this 
committee?? 

  

 $3485.00  

School Level   

Release time initial training ($220.69/day x 5 educators 
x 10 schools) (includes entire leadership team) 

$11,034.50  

Training Day for P.E.E.R. Pal Recess Activity 
Facilitators (Release Time – 2 educators x 10 schools) 

$4413.80  

Training Day luncheon for P.E.E.R. Pal Recess Activity 
Facilitators ($150 x 10 schools) 

$1500.00  

Equipment for Recess Games ($500/school x 10 
schools) (indoor and outside recesses) 

$5000.00  

Classroom Supplies for lessons ($200 x 10 schools) $2000.00  

 $23,948.30  
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P.E.E.R. Pal Board Follow-Up Meeting   

Transportation to meeting $500.00 (?)  

 $500.00  

P.E.E.R. Pals Celebrations   

$400/school x 10 schools $4000.00  

 $4000.00  

Equipment Kits   

Winter & Spring Equipment Kits (does not include initial 
equipment) ($100/school x 10 schools) 

$1000.00  

 $1000.00  

Preparation for Upcoming Year   

Transportation to Initial Training $500.00  

Lunch at Initial Training $500.00  

Binder for each staff member  ($27/ea x 25 team 
members) 

$675.00  

Student Awareness Kit for each school ($181/ea x 10 
schools) 

$1810.00  

Equipment for Recess Games ($500/school x 10 
schools) (indoor and outside recesses) 

$5000.00  

 $8485.00  

Total $41, 418.30  
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PALS Graphs 

 

Letter Sound Fluency, Word Identification 
Fluency and Standardized Testing Results 
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Word Identification Fluency
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Standardized Testing Results
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 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 

Memorandum:  2008 – 2009 School Year 
 
DATE:  May 8, 2009 
 
TO:  Elementary Principals  
     
FROM: Cathy Geml, Superintendent of Education 
  Diane Tope-Ryan, Program Specialist 
         
RE:  In-service for PEER Pals – May 15, 2009  
 
 
On Friday, May 15, there will be a half-day In-service at the Catholic 
Education Centre in the Board Room for the contact person from each of 
the first 10 pilot schools and their HAL teacher involved in the PEER Pals.  
This follow-up session is intended to address any concerns or questions, as 
well as to share best practices.  Also invited to this session will be the 
remaining HAL teachers of the schools who were not involved in the first 
pilot.  The session will begin at 8:45 a.m. and will finish by 11:15 a.m. 
 
The schools involved are: 
Sacred Heart 
Notre Dame 
W. J. Langlois 
Holy Name 
St. John (Windsor) 
St. Rose 
Immaculate Conception 
Holy Cross 
St. Louis 
St. Gregory 
 
Please have your two staff members (third staff member only if they do not 
require coverage) call KelCom and state Board approved:  PEER Pals.  If 
you have any questions or require further clarification, please contact Diane 
Tope-Ryan.   
 
/sl 
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 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 

 
Memorandum:  2008 – 2009 School Year 
 
 
DATE:  May 8, 2009 
 
TO:  Elementary Principals  
     
FROM: Cathy Geml, Superintendent of Education 
  Diane Tope-Ryan, Program Specialist 
         
RE:  Full-day Training – PEER Pals – June 5, 2009  
 
 
 
It’s that time of year again, when we are looking at expanding the PEER 
Pals program with the next 10 schools.  Training will take place June 5, 
2009 in the Board Room here at the CEC with implementation in the Fall.   
 
 
 
/sl 
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Board Numbered Memorandum: 2008 - 2009 School Year:  #63  
 
TO:   Director, Superintendents, Assistant Superintendents, WEPVPA  
 
FROM:  Cathy Geml, Superintendent of Education 
            
DATE:   February 11, 2009 
 
RE: Program Specialist – Applied Behaviour Analysis (ABA) 
 
 
In keeping with the mandate of PPM 140 Incorporating Methods of Applied 
Behaviour Analysis (ABA) into Programs for Students with Autism Spectrum 
Disorders (ASD), May 17, 2007, the Ministry of Education has provided school 
boards with specialized funding to hire an ABA Specialist.   
 
As a result, the Windsor-Essex Catholic District School Board would like to 
welcome Diane Tope-Ryan in her new role as Program Specialist.  Many of you 
may already be familiar with Diane in her former role as an Autism Specialist with 
the Thames Valley Children’s Centre.  With Diane’s extensive background and 
training, as well as her familiarity with the WECDSB, we are excited and confident 
that our students and staff will benefit from this new partnership. 

 
Diane will be located at the Basilian site at the Catholic Education Centre and can 
be accessed via First Class or at 253-2481 Ext. 1142.  Please keep in mind that 
Diane will be working very closely with the Special Education Coordinators and 
any correspondence pertaining to your students must be copied to your respective 
Coordinator. 
 
 
/sl 
 
 
cc Trustees, SEAC, Coordinators, Diane Tope-Ryan, Social Workers, Speech Language 

Pathologists, Behaviour Specialists, Gerry Olivito, Paulette Littlejohns 
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SPECIAL EQUIPMENT AMOUNT (SEA) CLAIMS 
 

 
 
 
 

 
 

Year Number of 
Students 

Total of 
Individual 

Claims 

 
Ministry Final Allocation 

Amount 

 
 

2006-2007 

 
 

138 
 

 
 

$615,538 
 

 
Equipment Amount: 

$505,138 
Technician Amount: 

$37,970 
 

 
 

2007-2008 
 

 
 

188 
 

 
 

$740,201 
 

 
Equipment Amount: 

$589,801 
Technician Amount: 

$38,318 
 

 
 
 
2008-2009 

 
 
 

142 

 
 

 
$429,854 

 
 

 
Equipment Amount: 

$316,254 
Technician Amount: 

$37,934 
 

* Not Finalized 
 

SEA CLAIMS 
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LEARNING SUPPORT SERVICES 

 
Board Memorandum - 2007-2008 - #101 
 
DATE:  June 17, 2008 
 
TO:  Elementary Principals & Vice-Principals 
     
FROM: Cathy Geml, Superintendent of Education 
         
RE:  Special Education – Support Staff Assignment Changes 
 

 
As you are aware, the Windsor-Essex Catholic District School Board is engaged in significant 
downsizing and re-structuring of its operations.  As a result, there will be some changes in the 
delivery of Social Work and some of our system-wide programs. 
 
Social Work 
There will be 8.5 social workers servicing both elementary and secondary schools.  There will be 
one full-time social worker assigned to the Crossroads (elementary suspension program located 
at W. J. Langlois).  This social worker will take on the role of Attendance Counsellor and 
Elementary Safe Schools.  Raoul Rusich had been serving as a half-time Attendance Counsellor 
for the past few years and we thank him for his service.  There will also be a half-time social 
worker assigned to the Secondary Safe Schools Program at St. Michael’s Alternative site. 
 
As a result of the redeployment of the existing social work complement, the school assignments 
have been adjusted and are being posted this week.  There will also be some changes made to the 
way in which service will be delivered.  Once the final decisions have been made, I will forward 
a copy to WEPVPA. 
 
Behaviour Specialists 
The two system positions presently held by Colleen Janisse and Cheryl Wilson will no longer 
exist.  It is the intent that one Behaviour Specialist (CYW) be assigned to the Crossroads 
Program in order to facilitate a cohesive and systematic approach to the Rachael’s Challenge 
three-year plan and to offer support to those students who attend the program in facilitating the 
reintegration back into their school community.   
 
Crossroads – Elementary Suspension Program (located at W.J. Langlois) 
The existing program will remain at this site.  The program has been well utilized and meets the 
Ministry mandate as well as offering support to principals, students and their families.  A full-
time LSST, Behaviour Specialist and Social Worker will continue to be assigned to the program. 
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Board Numbered Memorandum: 2008 - 2009 School Year:  #63  
 
TO:   Director, Superintendents, Assistant Superintendents, WEPVPA  
 
FROM:  Cathy Geml, Superintendent of Education 
            
DATE:   February 11, 2009 
 
RE: Program Specialist – Applied Behaviour Analysis (ABA) 
 
 
In keeping with the mandate of PPM 140 Incorporating Methods of Applied 
Behaviour Analysis (ABA) into Programs for Students with Autism Spectrum 
Disorders (ASD), May 17, 2007, the Ministry of Education has provided school 
boards with specialized funding to hire an ABA Specialist.   
 
As a result, the Windsor-Essex Catholic District School Board would like to 
welcome Diane Tope-Ryan in her new role as Program Specialist.  Many of you 
may already be familiar with Diane in her former role as an Autism Specialist with 
the Thames Valley Children’s Centre.  With Diane’s extensive background and 
training, as well as her familiarity with the WECDSB, we are excited and confident 
that our students and staff will benefit from this new partnership. 

 
Diane will be located at the Basilian site at the Catholic Education Centre and can 
be accessed via First Class or at 253-2481 Ext. 1142.  Please keep in mind that 
Diane will be working very closely with the Special Education Coordinators and 
any correspondence pertaining to your students must be copied to your respective 
Coordinator. 
 
 
/sl 
 
 
cc Trustees, SEAC, Coordinators, Diane Tope-Ryan, Social Workers, Speech Language 

Pathologists, Behaviour Specialists, Gerry Olivito, Paulette Littlejohns 
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Board Numbered Memorandum:  2008 – 2009 School Year - #12 
 
DATE:  September 3, 2008 
 
TO:  Elementary Principals & Vice-Principals 
  LSST  
     
FROM: Cathy Geml, 

Superintendent of Education 
Learning Support Services 

         
RE:  PALS – CBM Training 
 
We now have a list of all LSSTs who require PALS/CBM training.  Training will take 
place next week, Tuesday, Wednesday or Thursday, (Sept. 9, 10 or 11) depending upon 
the grade level required by the teacher.  In order for us to plan accordingly, we require 
as soon as possible, the grade level for which the LSST is providing PALS.  Specifically, 

JK/SK or Grade 1 or Grade 2-3. If an LSST is providing PALS in more than 
one area, anticipate a half-day training for each program and plan accordingly.  We will 
be asking you to cover your LSST internally by having them sign up for the half part of 
the day where they are NOT responsible for providing prep.  CBM training will be 
offered with all sessions. 
 
Please forward this information to Dr. Picard by the end of the day 
tomorrow.  
 
Tuesday, September 9 
 JK/SK   am OR pm (For example, if the LSST is providing prep in the morning, 

they would sign up for the afternoon session) 
 
Wednesday, September 10 
 Grade 1 am OR pm 
 
Thursday, September 11 
 Grade 2-3 am OR pm 
 

Morning sessions will be from 8:45-11:15 am and afternoon sessions will be from 
1:00-3:30 pm.  All sessions will take place here at the Catholic Education Centre.  

 
Thank you for your cooperation in this matter. 
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English Language Learners (ESL/ELD)  
& Special Education In-Service  

 
Date:   Tuesday, October 14th, 2008 
Location:  Board Room at Catholic Education Centre, 1325 California Avenue  
Time:   9:00-3:00   LSST and ESL teachers.   Lunch will be provided. 

9:00 – 12:00  Principals, Vice-Principals, Special Education Co-ordinators, 
Speech Pathologists and other special education personal are asked to sign up for 
the p.m. session as space in the morning will be limited.       

 
Agenda 

AM – 9:00 -10:00 a.m. 
1.  Welcome/Prayer 
2.  Definitions 
3.  Policy 
4.  Process of Identification 
 
10:00-12:00  
5.  Keynote speaker Cristina Sanchez Lopez from Chicago 
 
PM- LSST Teachers 
Will move to computer rooms. 
  
6.  Introduction of ELL accommodations to be added to A-log or IEP 
7.  Teachers will work on computer to make additions and changes to their current ELLs  A- 

logs and IEPs. 
8.  Follow up ½ day session in June.  

Teachers will be asked to make note of specific modifications that were made for their                
ELLs.  They will work in groups by division to write them down so a master copy can be 
developed and added to their ELL/Special Education folders.     

    Teachers will be asked to fill out a survey regarding how beneficial the information provided         
them in the initial in-service was during the course of the year.  

9.  Teachers will fill out EXIT Card       
 
 
 Notice to Principals and Vice Principals, Special Education Co-ordinators 
 
An in-service will be presented for Principals, Vice Principals, and Special Education Personal 
to provide them with information regarding the identification process and programming of ELLs, 
as stated in English Language Learners ESL and ELD Programs and Services: Policies and 
Procedures for Ontario Elementary and Secondary Schools, Kindergarten to Grade 12. 
(2007).  
 

LEARN ING SUPPORT SERVICES 
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-2- 

 
 
 
Our key note speaker, Christina Sanchez Lopez coming from Chicago, is a frequent speaker at 
ELL conferences throughout Ontario and the United States.  She will be addressing various 
issues related to ELLs and Special Education.   
 
Occasional teacher coverage is provided.  Teachers are to call in to KelCom and state they are 
attending a Board approved ELL in-service. 
   
The ESL/ELD teachers serving your schools have forwarded the following names of your LSST 
teachers who currently are working with ELLs.  Please forward this notice to them and have 
them register on PD Place. 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“Learning together in faith and service” 
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LEARNING SUPPORT SERVICES 

Board Numbered Memorandum – 2008 – 09 School Year - # 33 
 
To:    Elementary Principals and Elementary Vice-Principals 
 
From:    Linda Staudt, Superintendent of Education 
             Emelda Byrne, Assistant Superintendent of Education 
 
Date:   Monday, October 20, 2008 
 
Re:    Gr. 7 & 8 Differentiated Instruction In-service 
 
 
As part of the Ministry and WECDSB’s ongoing professional development in the area of 
“Differentiated Instruction” for grades 7 & 8, we will be providing a half-day in-service session 
for all grade 7 & 8 teachers. In addition, one LSST from each school that supports the intermediate 
students is also invited to attend the half-day session. 
 
Please note, the afternoon session on Tuesday, October 28th is reserved for teachers who 
are new to grade 7 or 8 this year. 
 
The half-day “Differentiated Instruction” sessions for grade 7 & 8 teachers will be held on:  
Monday, October 27th: 1:00 - 3:00pm 
Tuesday, October 28th: 9:00 - 11:00am 
Tuesday, October 28th: 1:00 - 3:00pm (introduction to DI for teachers new to grade 7 or 8) 
Wednesday, October 29th: 9:00 - 11:00am 
Wednesday, October 29th: 1:00 - 3:00pm 
 
Registration is limited to 45 spaces per session on a first come, first serve basis. All half-day 
sessions will be held at the CEC. 
 
Principals are encouraged to consult with their grade 7 & 8 teachers on their choice of half-day 
sessions, as to avoid having all the intermediate teachers out of the school at the same time. 
 
Please inform your teachers that they will need to register on PD Place and phone Kelcom to 
arrange for occasional teacher coverage for their half-day session. Please indicate “Student 
Success: DI - Gr. 7 & 8”.  Please register on PD Place by Friday, October 24th. 
 
Thank you 
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Board Numbered Memorandum:  2008 – 2009 School Year - #39 
 
DATE:  November 17, 2008 
 
TO:  WEPVPA 
         
FROM: Cathy Geml, Superintendent of Education 
            
RE:  Board/ Provincial IEP Audit - Spring 2009 
              
 
As you may know, the Ministry has been auditing IEPs for the past few years.  The 
Coordinators and I have been making efforts to audit IEPs ourselves internally but 
the Ministry has now directed school boards to expand their internal audits in 
preparation for a full board/provincial audit in Spring 2009 (more information to 
follow).  The ministry will be gathering specific data not only from the IEPs 
themselves, but also information on how the internal auditing is done and 
monitored. 
 
In order to prepare for this process and support administrators and teachers with 
IEP development and implementation, we will be initiating a systematic audit of 
our IEPs.  Each month, we will be inviting 1-2 administrators, 1 LSST, 1 
classroom teacher and 1 secondary department head to come together to review a 
selection of IEPs and create a "best practice" library of IEPs to share with the 
system. 
 
The sessions will take place from 8:30 a.m. - 10:30 a.m. at the CEC.  The dates are 
as follows: 
November 25 
January 14 
February 24 
March 25 
April 21 
June 10 
 
/sl 
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Board Numbered Memorandum: 2008 - 2009 School Year:  #60  
 
TO:   Elementary Principals and Vice-Principals  
 
FROM:  Cathy Geml, Superintendent of Education 
 Sharon O’Hagan-Wong, Assistant Superintendent of Education 
            
DATE:   January 20, 2009 
 
RE: Schools Helping Schools 
 
 
We are launching our “Schools Helping Schools” initiative and invite Principals to be involved in the 
first phase of implementation. We would like to form a team of Principals who would participate in 
capacity building activities involving high yield strategies specific to open response questioning and 
making connections. 
 
The Principals chosen will identify a team of two to three teachers (grade three to grade six) from 
their staff to work through a collaborative inquiry / action research project. At this point in 
implementation, the Principal will attend a half-day introductory meeting, followed up with a half- 
day of planning with their teachers: 

• January 27th am – Principals (alone) will attend an introductory ½ day session 
• January 27th pm – Teachers will be invited to join their Principals for a ½ day session to 

continue their school planning 
• *  Please note, the Principal will be involved for the whole day and the Teachers will only be 

involved for the afternoon. 
 
These initial sessions will be followed up by facilitated sessions with principals and their team of 
teachers.  (Dates to be determined) 
 
The second and third phase of implementation will involve sharing the process with the entire junior 
division of the identified schools and inviting other schools to take part in the process. 
 
If you would like to be a Lead Principal in this project and involve your team of two or three teachers 
in this process, please contact Kelly Power or Sharon O’Hagan-Wong by Thursday, January 22, 
2009 via e-mail to express your interest. When you identify that you would like to become a Lead 
Principal, please name the teachers you have identified to be involved, and their grade assignments. 
We will confirm participation on January 23, 2009. 
 
/sl 
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  Windsor-Essex Catholic District School Board 
      1325 California Avenue, Windsor, Ontario   N9B 3Y6 
       Telephone:  (519) 253-2481 

 
Fax:  (519) 253-4819 (Director’s Office) Fax: (519) 253-8397 (Administration) 
Fax:  (519) 253-0620 (Superintendent’s Office) Fax:  (519) 253-3198 (Human Resources) 
 
Joseph Berthiaume, Director of Education Fred Alexander, Chairperson 

 
BOARD NUMBERED MEMORANDUM # 68 

2008 – 09 SCHOOL YEAR 
 

TO:    Secondary Principals and Vice-Principals 
  
FROM:   Linda Staudt  

Superintendent of Education 
       
DATE:    February 23, 2009 
    
RE:  School Student Success Team Ministry In-service 
 

 
An in-service for School Student Success Teams will take place Wednesday, March 4th.  
The purpose of the in-service is to share strategies, challenges and solutions for supporting 
students at risk of not graduating.  In addition, teams will be provided planning time regarding 
strategies and interventions for the 2009-10 school year and subsequent scheduling 
implications. 
 
It is recommended that the following school team members attend: 
 

• Principal/Vice-Principal 
• Guidance Counselors 
• Student Success Teacher 
• Literacy Success Teacher 
• School-to-Work Cooperative Education Teacher 
• Special Education Department Head 

 
 
The in-service will take place: 

Wednesday, March 4, 2009 
Ciociaro Club, Salon C 
8:30 a.m. to 2:30 p.m. 

 
Teachers requiring occasional coverage are asked to call KELCOM and indicate Student 
Success. 
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LEARNING SUPPORT SERVICES 

 
 
 
Board Numbered Memorandum: 2008 - 2009 School Year:  #70  
 
TO:   Elementary Principals  & Vice-Principals 
 
FROM:  Cathy Geml, Superintendent of Education 
          Sharon O’Hagan-Wong, Assistant Superintendent of Education 
 Kelly Power, Assessment & Evaluation Consultant 
 
DATE:   March 9, 2009 
 
RE: Schools Helping Schools - EQAO Sessions 
 
 
As a follow up to our recent EQAO in-service sessions held on March 4th and 5th at the Catholic 
Education Centre, each school is invited to arrange for a half day PLC with their Grades 3 and 6 
teachers and LSSTs in order to discuss next steps in planning and preparing for the upcoming EQAO 
assessments.   As mentioned at our whole group sessions, the LNS provides financial support for us 
to host sessions which allow for the exchange of ideas amongst two or more schools through the 
“Schools Helping Schools” initiative, therefore we are encouraging you to team up with another 
school for these sessions. 

The topics for your agenda may include any of the following: 

‐  Revisiting how you are currently implementing suggested strategies in the classroom and how 
you intend to move students forward in their learning 

‐  Revisiting the EQAO Framework to focus on curriculum expectations (presented at the whole 
group session) 

‐  Revisiting the Administration guides and discussing any questions or areas of concern (presented 
at the whole group session) 

‐  Reviewing the “April calendar” presented by Pamela Tylee from EQAO (attached) – How could 
you make these ideas work for your staff and students? 

‐  Reviewing all EQAO materials provided by the WECDSB 

‐  Reviewing the resources available on the EQAO website 
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‐  Ensuring that student materials required for the assessment are available (eg. Calculators, rulers, 
etc.) 

‐  Scheduling and planning of LSST support 

School administrators will lead these sessions.   We encourage you to plan your agenda in 
collaboration with your staff and another school staff.  These sessions may take place between March 
23rd and May 8th.   Once you have determined the school that will be included in your PLC, please 
designate the principal who will communicate with Kelly Power who will be coordinating the 
occasional teacher coverage.  In order to ensure the number of occasional teachers necessary for 
these sessions, please confirm the following information with Kelly as soon as possible.  We will do 
our best to accommodate your preference.   

‐  Preferred date for ½ day in-service (am or pm) 

‐  Name of partner school 

‐  Location of ½ day in-service 

‐  Names of teachers who will need coverage 

Once you receive confirmation of your date, teachers will be required to call Kelcom for coverage 
designating “Schools Helping Schools EQAO site based PD”. 

 Should you have any further questions, please contact Sharon O’Hagan-Wong or Kelly Power. 

/sl 
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Board Numbered Memorandum: 2008 - 2009 School Year:  # 76 
 
TO:   Elementary Principals  & Vice-Principals 
   
FROM:  Cathy Geml, Superintendent of Education 
          
DATE:   April 14, 2009 
 
RE: April 24 Professional Development Day 
 
 
The April 24th professional development day is Ministry designated for special education.  As 
you know, last year the Ministry performed a random audit of Individual Education Plans (IEPs).  
This year, the Board conducted an internal audit of IEPs.  In an effort to share our lessons 
learned and to prepare for a system-wide Ministry audit, we are planning an interactive IEP 
workshop for all elementary staff. 
 
Administrators, teachers and educational assistants from each school will come together at 
designated sites on the morning of April 24th for a session facilitated by our special education 
and curriculum staff.  We are asking EVERY administrator and teacher to bring a photocopy of 
an IEP.   Educational assistants will collaborate with their respective staff and their IEPs.  Please 
be sure the student’s name and D.O.B. are deleted in accordance with privacy policies and 
procedures. 
 
The purpose of bringing an IEP to the session is not to have it submitted or critiqued by others, 
but to allow staff to have a relevant IEP to use as a working document for this interactive 
session.  The sessions will take place at the following sites: 
 
Group A at the Catholic Education Centre 
Notre Dame     St. James 
Christ the King    St. John 
Immaculate Conception   St. Francis 
 
Group B at Verdi Club in Amherstburg 
OLMC St. Theresa 
St. Bernard (A) St. Joseph 
Stella Maris Sacred Heart 
Holy Cross 
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Group C at Torino Restaurant & Banquet Hall in Tecumseh 
St. Gregory St. Rose 
St. Peter St. Jules 
St. Pius X St. Angela 
St. John Vianney St. Anne French Immersion 
 
Group D at St. Mary Church Hall in Maidstone 
St. Louis Holy Name 
Queen of Peace St. John the Baptist 
St. John de Brebeuf St. John the Evangelist 
St. Anthony Our Lady of the Annunciation 
St. Mary St. William 
 
Group E at Our Lady of the Atonement in Forest Glade 
Our Lady of Perpetual Help St. Gabriel 
St. Christopher W. J. Langlois 
St. Bernard (W) L. A. Desmarais 
St. Maria Goretti Our Lady of Lourdes 
St. Alexander H. J. Lassaline 
 
Morning:   8:45 – 11:00 a.m. 
Lunch:   On your own 
Afternoon: Home school 
 
Coffee, tea and muffins will be offered at each site.   
*LSSTs – please bring the pink Ministry IEP Resource Guide (2004) 
 
Principals, please forward this message to your staff. 
 
 
cc J. Berthiaume, Superintendents, Assistant Superintendents 
 Coordinators, K. Power, S. Garneau, D. Tope-Ryan 
 P. Littlejohns 
 P. Holland 
 A. Anderson 
 
/sl 
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IEP Audit Checklist 

 

Student Information    Annual Program Goal   

Reason Yes No  A clear indication of what the 
student is expected to achieve by 
the end of the year or semester 

Yes No 

    Is it observable & measurable Yes No 

Initial Date Yes No     

Review Date Yes No  Learning Expectations   

    Are they measurable perf. tasks Yes No 

Assessment Data    Are modified expect. from Ontario 
Curriculum 

Yes No 

Current Yes No     

Relevant Yes No  Is the grade or level stated Yes No 

Diagnosis/ documentation of need Yes No  Are they revised by term Yes No 

       

Clearly stated Yes No  Teaching Strategies   

    Are they unique to the student Yes No 

Areas of Strengths       

Consistent with assess. data Yes No  Are they aligned with each learning 
expectation 

Yes No 

Focus on learning style  

& /or previously acquired learning 
skills      

Yes No     

 Assessment Methods   

    Variety of assessments Yes No 

Areas of Need    Aligned with each learning 
expectation 

Yes No 

Consistent with assess. data Yes No     

Focus on broad cognitive and/or 
learning challenges or skill deficits 

Yes No  Transition Plan   

    For all students 14+ Yes No 

Accommodations    Collaborative – student, parent(s), 
school, community partners 

Yes No 

Accommodations  unique to the 
individual student 

Yes No     

Logical flow from areas of strength 
& need 

 

Yes No  Consultation Log   

Key strategies, supports, indiv. 
equip./tech. that enable the 
student to learn & demo. learning 

Yes No  Evidence of parent engagement in 
IEP process 

Yes No 

Accommodations for EQAO Yes No  Record of feedback Yes No 

    
 

  

Current Level of Achievement    Link to Provincial Rep. Card   

Starting point from previous June 
Provincial Report card 

Yes No  IEP box checked for mod. prog. Yes No 

    Comments reflecting learning 
expectations from IEP 

Yes No 
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The Beatitudes For Friends of Exceptional Children 
 
 
Blessed are you who take time to listen to difficult speech: 
For you help us to know that if we persevere, 
We can be understood. 
 
Blessed are you who walk with us in public places, 
And ignore the stares of strangers, 
For in your companionship, 
We find havens of peace. 
 
Blessed are you who never bid us to “hurry up”, 
And more blessed are you 
Who do not snatch tasks from our hands to do them for us 
For often we need time rather than help. 
 
Blessed are you who stand beside us 
As we enter new and untried ventures, 
For our failures will be outweighed 
By the times we surprise ourselves and you. 
 
Blessed are you who ask for our help, 
For our greatest need is to be needed. 
 
Blessed are you when you assure us, 
That the one thing that makes us individuals 
Is not in our peculiar muscles, 
Nor in our wounded nervous systems, 
Nor in our difficulties in learning, 
Nor any exterior difference. 
 
But is in our inner, personal, individual self 
Which no infirmity can diminish or erase. 
 
-Author Unknown 
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Board Numbered Memorandum: 2008 - 2009 School Year:  #82  
 
TO:   Secondary Principals  
 Elementary Principals   
    
FROM:  Cathy Geml, Superintendent of Education 
          
DATE:   April 15, 2009 
 
RE: April 24th Professional Development Day – Further Information 
 
 
Please share with the Educational Assistants and Learning Commons 
Specialists in your school. 
 
Secondary Educational Assistants 
On the April 24th Professional Development Day, all secondary Educational Assistants will be 
located at St. Thomas of Villanova Secondary School.  In the morning, the EAs will be together 
for a presentation specific to their group and in the afternoon, they will remain at the Villanova 
site to do their mandatory training requirements (Violence Prevention in the Workplace, Offence 
Declaration, and WHMIS).  Please encourage your EAs to also use the afternoon to update their 
supply notes with the other EAs from their school site. 
 
Coffee and refreshments will be available at 8:00 a.m. with the sessions beginning at 8:30 a.m.  
The day will end at 2:30 p.m. 
 
Elementary and Secondary Learning Commons Specialists 
Learning Commons Specialists will attend a full-day workshop at the Catholic Education Centre 
from 9:00 a.m. – 3:00 p.m.  Lunch will be provided.  Please report to the computer lab at the 
CEC. 
  
cc Emelda Byrne 
 Paulette Littlejohns 
 
/sl 
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SPECIAL EDUCATION ADVISORY COMMITTEE 

 

FOR THE TERM DECEMBER 1, 2006 TO NOVEMBER 20, 2010 

 

 

ASSOCIATION MEMBER ALTERNATE 

 

Integration Action for Inclusion Anne Marie Drkulec Michelle Friesen 

Community Living Windsor/Essex No appointment No appointment 

 at present 

 

Windsor Down Syndrome Association Paula Nantais-Murphy Michelle Mastellotto 

Learning Disabilities Association Bev Clarke Sonia Sovran 

Autism Ontario Windsor-Essex Cas Graham-Stuart Bill Spadafora 

High School Council Claudio Del Duca Michelle Del Duca 

Maryvale Adolescent & Family Services No appointment No appointment 

 at present 

 

VIEWS - Support for the Families of Blind   

& Visually Impaired Children Melanie Allen No appointment 
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Windsor-Essex Catholic District School Board 
 1325 California Ave., Windsor, ON  N9B 3Y6   
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SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, September 18, 2008 – 6:00 P.M. 
Windsor Essex Catholic Education Centre 

1325 California Avenue, Windsor 
Blessed Marie Rose Durocher Room 

 
MINUTES 

 
Present:  Lisa Soulliere    Trustee Member (Chair) 

Bev Clarke   Learning Disabilities Association (Vice-Chair) 
  Mary DiMenna   Trustee Member  

Cathy Geml   Superintendent, Learning Support Services  
Rita Raniwsky   Principals’ Association (ex-officio) 
Cas Graham-Stuart  Autism Ontario Windsor-Essex 
Tom Aymar   Maryvale 

  Sonia Sovran  Learning Disabilities Association 
     

  
1. Call to order – Lisa Soulliere, Chair 

 
2. Opening Prayer  

 
3. Welcome/Introductions  

 
4. Recording of Attendance 

Regrets from AnneMarie Drkulec  
 

5. Approval of Agenda 
Motion by Mary DiMenna and seconded by Bev Clarke that the Agenda be 
approved as printed and circulated.  Carried 
 

6. Agenda Questions from Observers – None 
 

7. Disclosure of Pecuniary Interest – None   
 

8. Approval of Minutes – June 12, 2008 
 
Motion by Cas Graham-Stuart and seconded by Mary DiMenna that the Minutes be 
approved.  Carried 
  

9. Business Arising – None   
 

10. Information Items – None 
 

11. Report from Chair – Not at this time 
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 Report from Trustees 
• As there have only been two Board Meetings this school year, it was agreed by 

both Trustees that there was nothing relevant to report to the committee at this 
time. 

 
13. Report from Superintendent 

• The EQAO Scores were released this week in a Media Release September 17.  
Cathy Geml reported that the interventions, in-service and professional 
development activities detailing high yield strategies paid off well in 2007-2008 
by increasing student learning.  With the grade 3 group, we went up in most areas 
and in Special Education.  Grade 3 math needs some work, as the focus last year 
was on writing. 

• With the grade 6 group we should see significant changes as a result of PALS.  
We are closing the gap for children with learning disabilities and tracking the 
results.  We will scan a copy of EQAO data for the committee and send it out 
with the next set of Minutes and Agenda.   

• A Draft Policy on SEA Equipment will be going to Executive Council then to the 
Website for public consultation.  Input is welcome from the committee.  At the 
request of Trustee Soulliere, SEAC will receive a copy of the Policy when we get 
the go-ahead. 

• At the end of September, Educational allocations will be reviewed. 
• Negotiations with CUPE begin September 29.  Subsequent dates include October 

7 and 8, 2008.   
• Cathy Geml advised the Committee of the death of a ten-year-old on August 26, 

2008.  Hannah was a student with special needs at St. William School.   
• Cathy advised the Committee of two applications and proposals being worked on 

regarding new initiatives concerning Autism and Student Support.  The initiative 
is just off the ground and Cathy will bring further information to SEAC as it 
becomes available. 

• Cathy reported that the Evening with Henry Winkler presented by the Learning 
Disabilities Association of Ontario was very well received and has heard great 
reports from many others who attended. 

• Superintendent Geml reported on the STAR Tutoring project that took place this 
summer, which was a joint venture between the WECDSB and the LDAO.  The 
response was overwhelmingly positive. 

• Cathy updated the SEAC Committee on the Special Olympics.  She has attended 
a number of meetings with the Committee and mentioned that they are working 
on a plan for school involvement and the Adopt an Athlete campaign.  February 
19, 2009 is the Gala at Caesars Windsor to support the Special Olympics.  The 
tickets are $50 per person.  More information will follow as it becomes available 
and she will share information on the Torch Run and how to become a volunteer 
for the events. 

• Cathy has been meeting with the parents of students with special needs for the 
Fall Muskoka Woods Experience.  Each year, more and more students with 
special needs are joining the group for the excursion.  It is a wonderful 
experience for the children as well as respite for the parents. 

  
14. New Business  

• Mary DiMenna advised SEAC of an upcoming Fashion show in Leamington on 
November 7, 2008 at the Roma Club from which all proceeds are to be donated to 
Autism.  The cost of the tickets is $35 for adults and $20 for children under the 
age of 10.  More information is to follow, and will be sent out electronically 
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when it becomes available. 

 
15. Association Reports  

• Bev Clark reported on the STAR Tutoring Initiative, a joint venture between the 
WECDSB and the LDAO with OFIP funding, which was reported on in the 
LDAO Newsletter.  Bev was very pleased with the organization and work done 
by Sharon O’Hagan-Wong, our Assistant Superintendent. Bev reported that the 
organizers were all very pleased with the skill level of those who applied as lead 
facilitators, tutors and adaptive technology facilitators.  Many individuals hired 
had disabilities themselves.  They were able to share their experiences with the 
children.  The results were great over such a short period of time.  All but one 
student increased in reading proficiency.  Most kids were thrilled to be with their 
peers.  There were more sophisticated needs, but no duplication.  The whole 
experience was very encouraging and positive.  Many of the students showed up 
for an Evening With Henry Winkler.  He was amazing with everyone, especially 
the children.  Bev gave a report on the Henry Winkler production and there was 
discussion among the SEAC group.  It was a huge success, with many of the 
community partners attending. 

• Tom Aymar, whose son attends Maryvale, would like to ask the organization for 
information to share with the SEAC Committee.  It was suggested he attend 
Maryvale meetings.  He could then speak to a different community involvement 
project or program each month if it was relevant.   It was suggested that he ask 
Maryvale what they expect of his position on SEAC. 

  
16. Closing Prayer 

Our Father   
 

17. Adjournment   
The meeting adjourned at 6:55 p.m.  
 
Date of the next meeting is Thursday, October 23, 2008 in the Board Room (as we have 
students who will be in the audience that night) 
 
 

 
/sl 
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Windsor-Essex Catholic District School Board 
 1325 California Ave., Windsor, ON  N9B 3Y6   
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SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, October 23, 2008 – 6:00 P.M. 

Windsor Essex Catholic Education Centre 
1325 California Avenue, Windsor 

John Paul II Board Room 
 

MINUTES 
 
Present:  Lisa Soulliere    Trustee Member (Chair) 

Bev Clarke   Learning Disabilities Association (Vice-Chair) 
Claudio DelDuca  High School Council 

  Cathy Geml   Superintendent, Learning Support Services  
Cas Graham-Stuart  Autism Ontario Windsor-Essex 
Tom Aymar   Maryvale 

  Sonia Sovran  Learning Disabilities Association 
  Anne Marie Drukulec  Integration Action for Inclusion 
     

  
1. Call to order – Lisa Soulliere, Chair 

 
2. Opening Prayer  

 
3. Welcome/Introductions to the CYW – 3rd year students and students from the Principal’s 

Course 
 

4. Recording of Attendance 
Regrets from Rita Raniwsky, Mary DiMenna  
 

5. Approval of Agenda 
Motion by Cas Graham-Stuart and seconded by Bev Clarke that the Agenda be 
approved as printed and circulated.  Carried 
 

6. Agenda Questions from Observers – None 
 

7. Disclosure of Pecuniary Interest – None   
 

8. Approval of Minutes – Sept. 28, 2008 
Motion by Bev Clarke and seconded by Cas Graham-Stuart that the Minutes be 
approved.  Carried 
  

9. Business Arising from Minutes – None   
 

10. Information Items –  
• The Chair presented, a letter from the GECDSB to the Ministry of Education and 

the Ministry of Child and Youth Services.  The letter was signed by various 
Windsor-Essex community Partners or provider groups, including the WECDSB, 
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the GECDSB, Respite Services, Help Link and Children’s Health Care Network, 
Maryvale and the Windsor-Essex Children’s Aid Society.  The letter states that 
these individual groups are committed to providing services for the needs of all 
students in the community.  It is a request for continued support for a pilot 
program at Maryvale, which will help with treatment and educational 
components of the treatment programs. The letter thanks the Ministries for 
granting the funding to provide additional teaching staff in order to assist children 
and youth with mental health and educational issues. 

 
11. Report from Chair – Not at this time 

 
 Report from Trustees 

• Trustee Soulliere reported for Trustee DiMenna on the October 14th Board 
Meeting. 

• Trustees received Enrolment and Staffing School Organizational information for 
both elementary and secondary schools as of September 2008. 

• The Board was given the 2008 Capital Plan, which must be submitted to the 
Ministry of Education, along with supporting business cases by October 31.  
Regular reports on the progress in implementing the Plan will be provided to the 
Board. 

• The SEAC Meeting Minutes of June 12, 2008 were accepted as information. 
• The following notice of motion from the September 23, 2008 Regular Board 

meeting was approved:   
“That the subject of  nutrition and healthy eating in our schools be referred to the 
Policy Coordinator to be considered as a policy development proposal.  Such a policy 
would include our obligation as a school board under the new government legislation 
and would not be created until an opportunity for input was received from all 
stakeholders in education.” 
 
(The process for policy development and provisions for stakeholder input can be 
found on the Policy Section of the Board website.) 
 
• The following notice of motion was presented for discussion at the October 14 

meeting: 
“At the next regular scheduled meeting of the Board, I will move or cause to be 
moved, that the Board establish a multi-disciplinary committee to review current 
programs, practices and procedures existing within our school communities regarding 
prevention of smoking, and alcohol and drug abuse and to provide feedback to the 
Board on current best practices with recommendations for Improvements by the end 
of April 2009.” 
 

13. Report from Superintendent 
• Cathy Geml welcomed the CYW students from St. Clair College, some of whom 

work in our Back on Track rooms in our schools, who were in attendance at 
tonight’s meeting. 

 
14. New Business - None  

 
 

15. Association Reports  
• Tom Aymar, representative on SEAC from Maryvale reported that he would like 

to be more proactive on the committee by attending the meetings at Maryvale and 
reporting on positive information from that organization.   

• Anne Marie Drkulec from Integration Action for Inclusion handed out to the 
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committee two flyers; Resources for Inclusion – regarding a Conference in 
Toronto on Nov. 15, 2008 for people who care about inclusion in school and 
community, with guest speaker Susannah Joyce.  The second flyer is from the 
Trillium Foundation entitled Enhancing Family Support for Education – 
Partnering & Planning for Inclusion, which outlines the vision, goals and 
activities for this service organization  

• Anne Marie reported on a presentation and discussion sponsored by the Windsor 
Essex Family Network, which took place on October 9, 2008 regarding the 
Individual Education Plan (IEP) process.  Both the WECDSB and the GECDSB 
were involved in advising parents on how to access the IEP process.  Cathy Geml 
was a presenter at the event.   

• Anne Marie made a pitch to the CYW students present that Integration Action for 
Inclusion could always use volunteers.  

  
16. Closing Prayer 

Hail Mary   
 

17. Adjournment   
The meeting adjourned at  6:35  p.m.  
 
Date of the next meeting is Thursday, November 13, 2008 in the Blessed Marie Rose 
Durocher Meeting Room.  (We have since had to change the date of the next meeting to 
Thursday, December 11, 2008, due to contract negotiations.) 
 
 

 
/sl 
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SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, December 11, 2008 – 6:00 P.M. 
Windsor Essex Catholic Education Centre 

1325 California Avenue, Windsor 
Blessed Marie Rose Durocher Meeting Room 

 
MINUTES 

 
Present:  Lisa Soulliere    Trustee Member (Chair) 

Mary DiMenna   Trustee 
Cathy Geml   Superintendent, Learning Support Services  
Bev Clarke   Learning Disabilities Association (Vice-Chair) 
Melanie Allen   VIEWS  
Claudio DelDuca  High School Council 

  Anne Marie Drkulec  Integration Action for Inclusion 
  Rita Raniwsky  Principals’ Association (ex-officio) 
  Lana Vince  From Ensemble 
  Fred Alexander  Chairman of the Board 
  Simone Lira  Recording Secretary 

  
1. Call to order – As the Chair, Trustee Soulliere was arriving late, Trustee DiMenna, and 

newly elected Vice-Chair of the Board called the meeting to order. 
 

2. Opening Prayer  
 

3. Welcome/Introductions – Trustee DiMenna introduced a new member to SEAC, Melanie 
Allen from VIEWS – Support for the Families of Blind & Visually Impaired Children 
 

4. Recording of Attendance 
Regrets from Cas Graham-Stuart, Paula Nantais-Murphy and Sonia Sovran  
 

5. Approval of Agenda 
Motion by Bev Clarke and seconded by Anne Marie Drkulec that the Agenda be 
approved as printed and circulated.  Carried 
 

6. Agenda Questions from Observers – None 
 

7. Disclosure of Pecuniary Interest – None   
 

8. Approval of Minutes – October 23, 2008 
Motion by Anne Marie Drkulec and seconded by Bev Clarke that the Minutes be 
approved.  Carried 
  

9. Business Arising from Minutes – None   
 

10. Information Items –  
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• Lana Vince, a member from Ensemble did a presentation on the organization.  

The Ensemble (meaning “all together”) tag line is – “Making Connections, 
Inspiring Strength”.  Lana has utilized the support of Ensemble in the past in 
regard to her own son and has since become a parent consultant for the 
organization. 

• Lisa Raffoul and Marilyn Godard, both parents of children with disabilities, 
established Ensemble eight years ago.  The organization is funded and supported 
by Community Living Essex County, although they are completely independent.  

• Ensemble empowers parents and families with children who have disabilities by 
making available to them resources and tools that provide ideas, coping 
mechanisms and guidance.  The premise is one of parents mentoring other 
parents who have been or are in a similar situation, creating a condition where 
parents can speak openly and honestly with one another and share in their 
experiences.   

• Some Ensemble resources include an informative website, with free downloads 
such as Tips for Positive School Experience, various projects including Create a 
File (for organizing child records) and Project High Five. Some of the books 
available for purchase or borrowing include Ring of Friendship and Special Kids, 
Special Parents.  Ensemble is a parent mentoring service for parents of various 
cultures, with the hope of translating their literature into 10 different languages.  
As well, they organize presentations, one of which was entitled Preparing for 
Change geared toward preschool aged children and preparing them for transition 
into school. 

 
11. Report from Chair  

• Trustee Soulliere reported on the Auditor General’s Report, which came out on 
Monday.  In it was a section on Special Education, which seemed to focus on 
communication with parents, the IPRC and IEP Processes and report cards. 

• Trustee Soulliere asked that it be put on our Agenda for the next meeting once 
Simone sent the document to the SEAC members. 

 
 Report from Trustees 

• From the Board Meeting of November 25, Trustee DiMenna reported on the 
ratification of four-year collective agreements with the OECTA - Elementary, 
Secondary and Occasional Teachers, the CUPE - Educational Assistant Group 
and Special Services Unit and the CAW - Custodians and Maintenance, and 
Office, Clerical and Technician units. 

• At the meeting in November, Trustees received the Principal and Vice-Principal 
Placements, effective January 1, 2009. 

• The Trustees are pleased to announce the following:  Payment of $3,332.00 on 
behalf of the Board’s School Advisory Committees, annual membership fees with 
the Ontario Association of Parents in Catholic Education 

• Payment in the amount of $572,481.16 for the Ontario School Boards’ Insurance 
Exchange (OSBIE) for the 2009 school year. 

• The Board approved the appointment of Melanie Allen, representing the 
community agency VIEWS – Support for the Families of Blind and Visually 
Impaired Children, to the Special Education Advisory Committee for the balance 
of the four year term ending November 30, 2010. 

• Therese Barichello has been seconded to the position of Elementary Principal, 
Special Assignment for the period of December 1, 2008 to August 31, 2009 for 
the purpose of studying the optimal provision of elementary French Immersion in 
the County. 
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13. Report from Superintendent 

• Superintendent Geml reported on the PALS Program as having very positive 
results.  She advised that she would come back to SEAC with presentations at the 
February meeting. 

• There have been significant gains to grade 3.  As a Board, we have been asked to 
present at the AERO Conference, the CASA Conference in Halifax, the Regional 
Coordinator’s Conference and the Regional Curriculum Superintendents in 
February 2009.  The London Catholic District School Board and the Thunder Bay 
Catholic District School Board have both visited our Board to observe PALS. As 
a result of monitoring the program system-wide, we are getting measurable stats 
so that we can see the gains made.  The PALS program has been recognized as a 
best practice.  Rita Raniwsky gave testimony to the positive results of her 
students working with their peers, and showing not just positive reading change, 
but self-esteem improvement.   

• Cathy reported that we have initiated a new system audit of our IEPs that 
involves monthly meetings with school personnel and various Learning Support 
Staff at the Catholic Education Centre.  The school staffs bring to the table what 
they are struggling with and spend time with Board staff to review IEPs. 

 
14. New Business - None  

 
15. Association Reports  - None 

 
16. Closing Prayer 

Fred Alexander was asked to say the closing prayer.  Trustee Alexander thanked everyone 
from SEAC and advised that the Board is grateful for all that the members do for the 
students with special needs.  He wished everyone a blessed Christmas.  The Our Father 
was recited. 
 

17. Adjournment   
The meeting adjourned at 6:50 p.m.  
Date of the next meeting is Thursday, January 15, 2009 in the Blessed Marie Rose 
Durocher Meeting Room 
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Windsor-Essex Catholic District School Board 
 1325 California Ave., Windsor, ON  N9B 3Y6   
 Phone: (519) 253-2481  Fax: (519) 253-0620 
 
 
 

SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, January 15, 2009 – 6:00 P.M. 

Windsor Essex Catholic Education Centre 
1325 California Avenue, Windsor 

Blessed Marie Rose Durocher Meeting Room 
 

MINUTES 
 
Present:  Lisa Soulliere    Trustee Member (Chair) 

Bev Clarke   Learning Disabilities Association (Vice-Chair) 
Melanie Allen   VIEWS  
Claudio DelDuca  High School Council 

  Anne Marie Drkulec  Integration Action for Inclusion 
  Cas Graham-Stuart   Autism Ontario Windsor-Essex 
  Paula Nantais-Murphy  Down Syndrome Parents 
  Rita Raniwsky  Principals’ Association (ex-officio) 
  Cathy Geml  Superintendent, Learning Support Services 
  Simone Lira  Recording Secretary 

  
1. Call to order   

 
2. Opening Prayer  

 
3. Welcome   

 
4. Recording of Attendance 

Regrets from Mary DiMenna  
 

5. Election of Officers 
Nominations were called for the position of Chair.  Lisa Soulliere was nominated and 
declined the nomination.  Bev Clarke was nominated and accepted the nomination.  There 
were no other nominations.   Bev Clarke was acclaimed as Chair of SEAC for the 2009 
calendar year. 
 
Nominations were called for the position of Vice-Chair.  Lisa Soulliere was nominated 
and accepted the nomination.  There were no other nominations.  Lisa Soulliere was 
acclaimed as Vice-Chair of SEAC for the 2009 calendar year. 
 

6. Approval of Agenda 
Motion by Paula Nantais-Murphy and seconded by Cas Graham-Stuart that the 
Agenda be approved as printed and circulated.  Carried 
 

7. Agenda Questions from Observers – None 
 

8. Disclosure of Pecuniary Interest – None   
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9. Approval of Minutes – December 11, 2008 

Motion by Lisa Soulliere and seconded by Claudio Del Duca that the Minutes be 
approved.  Carried 
  

10. Business Arising from Minutes – None   
 

11. Report from Chair  
• Having been e-mailed to the members earlier and distributed as a handout for the 

meeting, Trustee Soulliere asked if everyone had read the Auditor General’s 
Document on Special Education or had any questions on the information.  There 
were no questions and no further discussion ensued. 

 
12. Report from Trustees 

• In Trustee DiMenna’s absence, Trustee Soulliere reported to the committee on a 
few issues from what she described as a hectic month for the Board.  The Ad Hoc 
French Immersion Committee is currently still in consultation meetings to come 
up with a final recommendation for French Immersion in the County to the Board 
on January 27. 

• The Board received the audited financial report from the Ministry of Education.  
She reported a Board surplus and a surplus in Special Education.  The full report 
will be brought to the Board the first meeting in February. Further information is 
to follow at subsequent SEAC meetings.  Funding must be finalized before the 
Board is able to spend monies in the budget. 

• Lisa reported on the Trustees Governance Review.  The Ministry has started the 
review of Trustees, their responsibilities and the rewriting of the Education Act.  
Information on the Trustees Governance Review can be accessed on the Ministry 
of Education website, for details on the number of forums and round table 
discussions which will ensue. 

• Trustee Soulliere reported that there were various Principal and Vice-Principal 
changes in the schools for January and February of 2009, due to retirements. 

 
13. Report from Superintendent 

• As a result of the discontinuation of funding for many of the special initiatives 
from the Ministry, Superintendent Geml mentioned the need to sustain them 
without the Ministry grant funding and keep the initiatives going so that the gains 
made are not lost.  These include OPA and CODE Projects.  A presentation will 
be made of all of the initiatives as an update to SEAC at an upcoming meeting.   

• Numeracy PALS will be piloted in four schools in February.  
• A Ministry of Education Memo was distributed concerning Parents/Student 

access to the electronic Individual Education Plan (IEP) template to be used as a 
model.  Parents and students can access the electronic read-only version of the 
IEP template utilizing the URL, Username and Password identified in the memo.  
The template will be uploaded to the Board Website. 

• Regarding the Board’s Special Education Plan, the Ministry has advised us that 
we will again submit only amendments this year.  A mid-year report will be done 
and it will be shared with SEAC. 

• Thames Valley Children Centre acknowledged the work of our Principals, 
teachers and support staff for their efforts and positive results in working with 
children with autism. 

• The Peer PALS Program is about peers establishing and enhancing social skills 
and focuses on students with autism.  This is a Pilot project through Thames 
Valley utilizing Ministry funds.  Training begins February 26 and the program is 
to begin right after the March Break and if possible, again in the Fall.  There will 
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be a Peer PALS presentation made at the next SEAC meeting. 

• Regarding Special Olympics, there will be a fundraiser on February 19, 2009 
hosted by the Windsor Police Services.  The price of the tickets is $40 and they 
are available at Devonshire Mall Customer Care Centre.  Other fundraisers 
include the Cops and Rockers Event, which will involve grade 7 and 8 students 
and Adopt an Athlete after the March Break.  The Special Olympics will take 
place July 23 – 26, 2009.  We will send SEAC members the contact link for those 
interested in working as volunteers. Cathy was pleased to mention that students 
from Holy Name Elementary designed the Logo being used for Special 
Olympics.   It is visible on everything printed for the Special Olympics. We 
would like to tie-in our Elementary and Secondary Day of Champions with the 
Special Olympics, and encourage our students to sign up as athletes for the 
Special Olympics.     

 
14. New Business - None  

 
15. Association Reports   

• Bev Clarke reported that the winter programs are beginning at the LDAO.  They 
have always provided subsidies for families requiring programs on a first come – 
first serve basis because of limited funding.  Unfortunately there is not enough 
revenue being raised to accommodate numbers requiring assistance, thus 
necessitating a waiting list.  The LDAO is trying to obtain funding for the Math 
Tutoring Program.  They have made application to Trillium and await response.  
Students require direct instruction by a good teacher and need a lot more than 
what can be offered during the day, frequently for basic computation using drills 
and games.   

 
16. Closing Prayer – Our Father 

 
17. Adjournment   

The meeting adjourned at   6:50 p.m.  
Date of the next meeting is Thursday, February 12, 2009 in the Blessed Marie Rose 
Durocher Meeting Room 
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Windsor-Essex Catholic District School Board 
 1325 California Ave., Windsor, ON  N9B 3Y6   
 Phone: (519) 253-2481  Fax: (519) 253-0620 
 
 
 

SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, February 12, 2009 – 6:00 P.M. 
Windsor Essex Catholic Education Centre 

1325 California Avenue, Windsor 
Blessed Marie Rose Durocher Meeting Room 

 
MINUTES 

 
Present:  Bev Clarke   Learning Disabilities Association (Chair) 

Lisa Soulliere    Trustee Member (Vice-Chair) 
Melanie Allen   VIEWS  
Claudio DelDuca  High School Council 

  Mary DiMenna   Trustee Member 
Anne Marie Drkulec  Integration Action for Inclusion 

  Rita Raniwsky  Principals’ Association (ex-officio) 
  Sonia Sovran  Learning Disabilities Association  
  Cathy Geml  Superintendent, Learning Support Services 
  Simone Lira  Recording Secretary 

  
1. Call to order   

 
2. Opening Prayer  

 
3. Welcome   

 
4. Recording of Attendance 

Regrets from Paula Nantais-Murphy and Cas Graham-Stuart  
 

5. Approval of Agenda 
Motion by Lisa Soulliere and seconded by Mary DiMenna that the Agenda be 
approved as printed and circulated.  Carried 
 

6. Agenda Questions from Observers – None 
 

7. Disclosure of Pecuniary Interest – None   
 

8. Approval of Minutes – January 15, 2009 
Motion by Claudio DelDuca and seconded by Lisa Soulliere that the Minutes be 
approved.  Carried 
  

9. Business Arising from Minutes – None   
 

10. Information Items 
Presentation by Mary Broga of Cluster 6 Group – Student Support Leadership Initiative  
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 Student Support Leadership is a joint initiative of the Ministry of Education and 

the Ministry of Children & Youth Services, and there are two key drivers to this 
initiative.  They are the new requirements of the Ontario’s Safe Schools Strategy 
and the Ontario’s Policy Framework for Child & Youth Mental Health, A Shared 
Responsibility.  Initiated in February of 2008 with a three-year investment from 
the government, the goal is to foster leadership to build and enhance partnerships 
between the Windsor and Essex County school boards and community agencies. 
As a result, the hope is to build capacity and make appropriate and effective 
referrals for students and their families.  By working collaboratively, schools 
boards and community agencies will integrate services delivery to improve 
outcomes for students.  All 29 clusters in Ontario must meet the three provincial 
goals as identified by the ministries in order to make the model work.  The 
Windsor-Essex Catholic District School Board is the banker board for Cluster 6, 
and Mary Broga is the Cluster Leader.   

 Plans must be submitted to the Ministry of Education to access funding.  The 
cluster model has community agencies working with school boards to identify 
and work collaboratively with other community partners to build sustainable 
partnerships. This would ensure that information is shared and improve joint 
decision-making through a Case Conferencing Protocol in identifying students 
and their families who require an intervention plan.  Improved access to existing 
services and supports for students and their families would be the resulting goal.  
The Case Conferencing Protocol and common consent form will serve as a single 
point of access to services of cluster members for students.  As such, 
programming can begin right away for the neediest students, not in isolation of 
each service organization, as they work together for the benefit of the child. 

 
Presentation of P.E.E.R. Pals by Diane Tope-Ryan 
 

 In keeping with the mandate of PPM 140 Incorporating Methods of Applied 
Behaviour Analysis (ABA) into Programs for Students with Autism Spectrum 
Disorders (ASD), May 17, 2007, the Ministry of Education has provided school 
boards with specialized funding to hire an ABA Specialist.   

 Diane Tope-Ryan began working as a Program Specialist for the Windsor-Essex 
Catholic District School Board on February 9, 2009.  Diane comes to our Board 
with much expertise from the Thames Valley Children’s Centre, where she 
worked as an Autism Specialist.   

 As a Program Specialist for our Board, her role is to assist students in utilizing 
the ABA process, but not specific to children with Autism, for the next two years.  
She has been well-received by the Principals in our schools. 

 Diane will spearhead the Peers Establishing Effective Relationships (P.E.E.R.) 
Pals Program in our system, a program initiated by Thames Valley.  Phase One is 
a pilot program, involving ten schools.  Schools are presently signing up to 
participate in the first ten-school pilot program.  The program has been developed 
to guide educators in teaching social skills, creating opportunities to use the 
skills, and generalizing them from the classroom to other environments 
throughout the school day.  The program’s objectives are to enhance school-wide 
disability awareness, encourage leadership skills and promote sustainability from 
school year to school year. 

 Phase Two of P.E.E.R. Pals will include training for an additional ten schools in 
the Spring of 2009, and Phase Three, pending further funding, training for the 
remaining elementary schools for the 2009-2010 school year.  The program will 
be a collaboration of trained expertise from the school Principal, Special 
Education Coordinators, Healthy Active Living teacher and the rest of the school 
teaching team.  Training by Thames Valley staff begins February 26, 2009. 
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 The P.E.E.R. Pals Program includes two components:  a class-wide structured 

teaching component and an activities segment facilitated by student leaders at 
recess.  Through coaching, peers are then trained in effective interaction skills as 
they participate in the same social skill lessons as the student with autism.  The 
recess activity facilitators reinforce these same social skills, while the student 
with autism and his or her peers are engaged in planned activities during that 
time. 

 The ultimate goal is to build capacity within the schools for the long term, to take 
ownership of their individual programs and run it for their own school 
community.  The P.E.E.R. Pals Program has proven to be a very powerful 
approach to enabling students to teach students with exceptionalities, social 
interaction through specific skills-training.  Three times throughout the year, 
students in the recess and classroom components will be recognized for their 
dedication to the project through celebrations. 

 Updates will be presented to SEAC at future meetings. 
  

11. Report from Chair  
 None 

 
12. Report from Trustees 

 The SEAC minutes of December 11, 2008 were received as information by 
Trustees at the January 27, 2009 Board Meeting 

 A County French Immersion program with a full-time JK/SK will be in place at 
St. Mary School in Maidstone for September, 2009. 

 The 2009-2010 revised draft budget is scheduled to be presented to SEAC on 
April 9, 2009.  Dates are tentative and subject to change. 

 
13. Report from Superintendent 

 None  
14. New Business   

 None  
 

15. Association Reports 
 None  

 
16. Closing Prayer – Our Father 

 
17. Adjournment   

The meeting adjourned at 7:15 p.m.  
Date of the next meeting is Thursday, April 9, 2009 in the Blessed Marie Rose Durocher 
Meeting Room 

 

Page 83 of 171



Windsor-Essex Catholic District School Board 
 1325 California Ave., Windsor, ON  N9B 3Y6   
 Phone: (519) 253-2481  Fax: (519) 253-0620 
 
 
 

SPECIAL EDUCATION ADVISORY COMMITTEE MEETING 
Thursday, April 9, 2009 – 6:00 P.M. 

Windsor Essex Catholic Education Centre 
1325 California Avenue, Windsor 

Blessed Marie Rose Durocher Meeting Room 
 

MINUTES 
 
Present: Bev Clarke   Learning Disabilities Association (Chair) 

Lisa Soulliere    Trustee Member (Vice-Chair) 
Mary DiMenna  Trustee Member 
Melanie Allen   VIEWS    

  Sonia Sovran  Learning Disabilities Association  
  Michelle Friesen  Integration Action for Inclusion 
  Cathy Geml  Superintendent, Learning Support Services 
  Simone Lira  Recording Secretary 

  
1. Call to order   

 
2. Opening Prayer  

 
3. Welcome   

 
4. Recording of Attendance 

Regrets from Rita Raniwsky and AnneMarie Drkulec 
 

5. Approval of Agenda 
Motion by Lisa Soulliere and seconded by Melanie Allen that the Agenda be 
approved as printed and circulated.  Carried 
 

6. Agenda Questions from Observers – None 
 

7. Disclosure of Pecuniary Interest – None   
 

8. Approval of Minutes – Feb. 12, 2009 
Motion by Mary DiMenna and seconded by Melanie Allen that the Minutes be 
approved.  Carried 
  

9. Business Arising from Minutes –  
Superintendent Geml brought forth the idea of a joint SEAC meeting with Greater 
Essex County District School Board to be held at the Regional Children’s Centre in 
the Ozad Room on Tuesday, May 19 at 6:00 p.m.  The meeting was suggested as a 
means of bringing both school board SEAC committees together for Mary Broga’s 
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presentation on the Cluster 6 Group with updates and information from the survey.  
The Ministry has indicated that the meeting can be counted as one of the monthly 
SEAC meetings for both Boards, and no agenda is necessary.  
 
There were no concerns about holding this joint meeting and all members present 
were in agreement. 
 

10. Information Items 
 None 

  
11. Report from Chair  

 None 
 

12. Report from Trustees 
 Trustees received a parent delegation regarding the Notice of Motion with 

regard to the French Immersion program that will be located at St. Mary 
Catholic Elementary School beginning in September 2009.  The delegation 
petitioned the Board to ensure clear communication processes and to assist in 
the smooth transition for the students and families of both school 
communities.  Trustees subsequently approved the notice of motion with the 
caveat, to be sent to both St. Mary and Holy Name Catholic School Advisory 
Councils. 

 The Board of Trustees received the following as information: 
-Correspondence from the Ministry of Education advising that the Ministry 
will be conducting a review of the Windsor-Essex Student Transportation 
Services this summer, as part of their province-wide Effectiveness and 
Efficiency Reviews of Student Transportation 
-The appointment of Joanna Wolinski of Catholic Central High School and 
Nadia Timperio of St. Thomas of Villanova Catholic High School as Student 
Trustees for the 2009-2010 school year 

 Trustees approved the following: 
-Board Policy H:15 Transfer of Principals and Vice-Principals was given 
final approval 
-The administrative procedures concerning the Board Policy were also 
received 

 The next regularly scheduled Board Meeting will be held Tuesday, April 14, 
2009 
 

13. Report from Superintendent 
Superintendent Geml distributed a handout from Participation +Plus.  Created by 
Special Olympics Ontario, this initiative’s website enables teachers to increase 
awareness and enthusiasm for physical activity, education and consideration towards 
others.  Participation +Plus is working with the Windsor Star and other media on 
opportunities for schools to pick up on the Special Olympics Provincial Summer 
Games and incorporate the event into school curriculum as the date draws near.  
 

14. 
 

New Business   
 None 
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15. Association Reports 

 Michelle Friesen from Integration Action reported that their annual meeting 
will be held on May 2, 2009.  Michelle also reported on the Simcoe 
Community Integration Program at Georgian College for students with 
developmental issues.  It is one of a few colleges in Ontario that have such a 
program.   

 Melanie Allen reported for the VIEWS and the organization’s work in getting 
Windsor more involved with the visually impaired.   At their organization’s 
last meeting, there was discussion about organizing a week of morning or 
afternoon day camps aimed at children with low vision or blindness from 
ages 6 to 18 years.  The local CNIB offered to help organize and find support 
for this endeavour. Melanie will be at VIEWS general annual meeting in 
Kitchener on Saturday, May 9 and hopes to have more information for SEAC 
at a later date. 

 Bev Clarke reported for the Learning Disabilities Association regarding 
Literature Kits for teachers.  150 – 200 packages are being sent to each 
school board for distribution.  The packages include information on learning 
disabilities, what it is and strategies used in working toward success.  The 
LDAO is receiving a Trillium Grant to be used for math tutoring and the 
Numeracy PALS beginning this summer, involving grades 3-6 or 7 for at risk 
students or need-identified children. The grant will also be used for adaptive 
training for disabled adults who are unable to comply with Ontario Works 
directives.  This will help the community provide better accommodations for 
the age group of 16 – 24 as this is seems to be the group with very little 
support.  Lastly, the grant will be used for a transition planning program to 
support students transitioning from high school.  The program will support 
students looking for direction in the age group of 16 - 19 who require 
assistance understanding how their strengths and weaknesses may affect their 
long-term goals.  

 In place of Danny Glover as guest speaker this year, Marlee Matlin has been 
booked by the LDAO for August 27, 2009 at 7:00 p.m.  She will be speaking 
on Accessibility, Inclusion and Diversity.  The WECDSB is a partner for this 
event, which is being held at the Caboto Club. 
 

16. Closing Prayer  
Superintendent Geml closed the meeting with a prayer for the families, friends and 
staff communities of the three children in our school system that recently passed 
away.  
 

17. Adjournment   
The meeting adjourned at 6:22 p.m.  
Date of the next (joint Board) meeting is Thursday, May 19, 2009 at the Regional 
Children’s Centre, Ozad Room at 6:00 p.m.  
-As the joint meeting has since been cancelled, the WECDSB SEAC Committee will 
meet on the previously scheduled date, which was Thursday, May 14, 2009. 
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 1325 California Avenue 
 Windsor, ON  N9B 3Y6 
 CHAIRPERSON:  John Macri 
  DIRECTOR OF EDUCATION:  Joseph Berthiaume 
  Telephone:  (519) 253-2481  FAX:  (519) 253-0620 
   
   

 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 

 
 
 
November 18, 2008 
 
 
 
 
 
Maureen Chafe 
VIEWS 
Support for the Families of Blind  & 
Visually Impaired Children 
1789 Fifeshire Crescent 
Mississauga, Ontario 
L5L 2T3 
 
 
Dear Ms. Chafe: 
 
This is to advise that, at the regular Board meeting of November 11, 2008, the trustees 
approved the appointment of Melanie Allen as the VIEWS representative to the Board’s 
Special Education Advisory Committee (SEAC) for the remainder of the four-year term 
that began December 1, 2006. 
 
We welcome Melanie, and look forward to working with her on the Committee.   
 
 
Sincerely, 
 

 
 
Cathy Geml 
Superintendent of Education 
Learning Support Services 
 
/sl  
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For Immediate Release 
May 13, 2009 

 
2nd ANNUAL ELEMENTARY DAY OF CHAMPIONS 

 
On Thursday, May 21, 2009, Windsor-Essex Catholic District School Board will host the 
2nd Annual Elementary Day of Champions for students in grades 6, 7 and 8 who will be 
entering the Life Skills programs in high school.  This “crazy Olympics” style event 
promotes a sense of community among elementary students, staff members, and 
volunteers from our Life Skills programs in local Catholic high schools.  Participating 
elementary schools this year include Holy Cross, Holy Name, Immaculate Conception, 
W.J. Langlois, H.J. Lassaline, L.A. Desmarais, Notre Dame, Our Lady of the 
Annunciation, Our Lady of Perpetual Help, Queen of Peace, Sacred Heart, Stella Maris, 
St. Angela, St. Bernard (Windsor), St. Christopher, St. Francis, St. Gabriel, St. Gregory, 
St. John, St. John the Baptist, St. John Vianney, St. Joseph (River Canard), St. Louis, 
St. Maria Goretti, St. Peter, St. Pius X, and St. Theresa. 
 
All media are welcome to attend this event.  Students and staff will be available for 
interviews. 

 
DATE:  May 21, 2009 
 
SCHEDULE: 10:00 – 10:15 Registration 
  10:15 – 10:30  Opening Ceremonies 
  10:30 – 11:45  Team Games 
  11:45 – 12:10  Parade of Banners and Cheers 
  12:10 – 12:40  Lunch 
  12:40 – 1:00 Presentation of Medals and Dismissal to Buses 
 
LOCATION: Novelletto Rosati Sports & Recreation Complex, 3939 Carmichael 

(MicMac Park), Windsor 
 
Thank you for your consideration. 

 
For further information contact: 
Karen Kessler, Special Education Coordinator, 519-253-2481 ext. 1113 
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For Immediate Release 
May 26, 2009 

 
6th ANNUAL SECONDARY DAY OF CHAMPIONS 

 
On Thursday, June 4th, 2009, Cardinal Carter Catholic Secondary School will host the 
6th Annual Elementary Day of Champions for students in secondary school Life Skills 
programs.  This “crazy Olympics” style event promotes a sense of community among 
students and staff members of the Life Skills programs in local Catholic high schools.  
Participating schools this year include Assumption College Catholic High School, F.J. 
Brennan Catholic High School, Cardinal Carter Catholic Secondary School, Catholic 
Central High School, Holy Names Catholic High School, St. Anne Catholic High School, 
St. Joseph’s Catholic High School and St. Thomas of Villanova Catholic Secondary 
School. 
 
All media are welcome to attend this event.  Students and staff will be available for 
interviews. 

 
DATE:  June 4, 2009 
 
SCHEDULE:   9:00 –   9:30 Registration 
    9:30 –   9:45  Opening Ceremonies 
    9:45 – 11:30  Team Games 
  11:30 – 12:00  Parade of Banners and Cheers 
  12:00 –   1:00  Lunch, Prizes and Awards 
    1:15   Banner Procession to Buses 
 
LOCATION: Cardinal Carter Catholic Secondary School, 120 Ellison Avenue, 

Leamington, ON 
 
Thank you for your consideration. 

 
For further information contact: 
Ryan Coristine, Special Education Department Head, Cardinal Carter Catholic 
Secondary School, 519-322-2804 ext. 37 
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 1325 California Avenue 
 Windsor, ON  N9B 3Y6 
 CHAIRPERSON:  Fred Alexander 
  DIRECTOR OF EDUCATION:  Joseph Berthiaume 
  Telephone:  (519) 253-2481  FAX:  (519) 253-0620 
   
   

 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 

 
Board Numbered Memorandum:  2008 – 2009 School Year - #50 
 
 
DATE:  January 6, 2009 
 
TO:  WEPVPA 
         
FROM: Cathy Geml, Superintendent of Education 
  Kelly Power, Assessment & Evaluation Consultant 
            
RE:  “With Student Learning in Mind….” 
              
 
In an effort to continue the sharing of valuable information regarding student 
learning, we are happy to announce the release of our FIRST Edition of “With 
Student Learning in Mind…”.  The overall focus of this newsletter is to help 
provide our elementary teachers and students with the best learning opportunities 
based on current Ministry initiatives.  Our goal is to release a monthly publication 
focusing on various areas of curriculum planning. 
 
The newsletters will be shared electronically as well as posted on our Board 
website.  Please share them with your staff and parents.  The information enclosed 
in the newsletters may be copied and shared in your existing communications as 
well.   
 
We hope you will utilize these publications in our ongoing efforts to move our 
students forward. 
 
We look forward to your feedback. 
 
 
/sl 
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Welcome to the first edition of With Student Learning in Mind.  The overall focus of this 
newsletter is to help provide our elementary teachers and students with the best 
learning opportunities each and every day.  It will also serve as a method of: 

• Ensuring that curriculum planning, assessment, evaluation, grading and reporting 
practices in all of Windsor-Essex Catholic elementary schools are consistent with 
the Ministry of Education guidelines 

• Complementing Ministry Curriculum Expectations and providing teachers with 
detailed direction and support in various subject areas 

• Supporting teachers in embedding effective Assessment & Evaluation strategies 
into current classroom practice 

• Ensuring all students will receive a comprehensive assessment of achievement 
throughout their grade school years 

In each issue, we will strive to focus on: 
• Curriculum Expectations 
• Learning Skills 
• Special Education Learning Needs 
• Communication to Parents 
• On-going Assessment & Evaluation 

Our First Edition! 

Ministry Resources 

January, 2009 
Volume 1, Issue 1 

With Student Learning in Mind... 

Special points 
of interest: 
 Curriculum 
Expectations 

 Learning Skills 

 Special Education 
Learning Needs 

 Communication to 
Parents 

 On-going 
Assessment & 
Evaluation 

 Frequently Asked 
Questions 

 Contact us! 

LEARNING SUPPORT SERVICES “What you heard from 
me, keep as the pattern 
of sound teaching, with 
faith and love in Christ 
Jesus.”   

(2 Timothy 1:13) 

The Ministry has provided excellent resources over the last few years to complement programming in the 
classroom.  If you haven’t had a chance to look through the resources yet, you may want to find some time 
to do so.  All of these are excellent resources which contain many ideas you would be able to implement 
immediately in your planning.  All Ministry resources are delivered directly to the schools.  Unfortunately, we 
are not provided with extra copies at the Catholic Education Centre.  All resources are available 
electronically from  either of these sites:  www.eworkshop.on.ca or www.edu.gov.on.ca 
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Specific Expectations vs. Overall Expectations 
When considering classroom instruction, teachers must account for all specific expectations outlined in the Ontario 
Curriculum.  However, when it comes to “evaluating and reporting”, teachers must evaluate and report on 
OVERALL EXPECTATIONS only.  Some specific expectations may be covered in instruction and formatively 
assessed, however summative evaluation is based on overall expectations.  Teachers are able to use their 
professional judgement to determine which specific expectations should be used to evaluate achievement of overall 
expectations.   

Please note that published programs (eg. Math Makes Sense) may not cover all expectations as outlined in the 
Ontario Curriculum.  When planning, teachers should refer to the Ontario Curriculum documents FIRST and then refer 
to the program to see what applies to their planning of programs. 

 
Accommodations—An accommodation  to the curriculum is a change in materials, the use of assistive devices, a 
change in teaching strategies and/or change to the Ministry of Education methods of evaluation.   

An accommodation does not involve a change in the grade level expectations of the Ontario Curriculum.    
Examples of accommodations are: 
• Large print materials 
• Additional time on task 
• Scribing responses 
• Oral testing 
• Oral instructions 
• Fewer questions 
• Chunking work (tasks) into manageable pieces 
• Re-teaching 
• Alternative work environment 
• Use of a calculator or spelling device 
 
Modifications—A modification to a curriculum program involves a change from the grade level expectations in the 
individual programming for a student.  Modifications take place when a student is unable to achieve the grade level 
expectation even with accommodations.  An individualized set of expectations is then designed to meet the current 
needs of the student.  These expectations will be taken from the Ontario Curriculum at a different grade level. 

When a student’s program is modified, an IEP must be developed for that student. 
 

As stated in the elementary Assessment & Evaluation document, and 
throughout our in-service sessions, the position of the Ministry is that 
evaluation of the achievement of the curriculum expectations should be 
kept separate from the development of learning skills. 

Learning skills describe work and study habits demonstrated by the student 
in daily routines at school (inside and outside the classroom walls).   

All of the nine areas of Learning Skills must be assessed each term: 

Students benefit when teachers model these skills and work with them to 
determine how these skills will be assessed and evaluated. 

Page 2 With Student Learning in Mind... 

Curriculum Expectations 

Learning Skills 

The assessment and evaluation of 

learning skills is distinct from, and 

should not influence, the 

determination of grades, apart from 

any that may be included as part of 

curriculum expectations. 

For example, the Physical Education 

curriculum expectations state that 

students will  “participate on a 

regular basis…”.  Therefore it would 

be appropriate to evaluate 

“participation” in this subject area. 

Students requiring Accommodations: 

Many students who require accommodations do 
not require an IEP.  For students (without an IEP) 
receiving accommodations on a consistent basis, 
an A-LOG is created.   

In this case, classroom teachers may wish to refer 
to the A-LOG  and comment on consistent 
accommodations when reporting on the report 
card. 

Independent Work Use of Information Class participation 

Initiative Cooperation with others Problem Solving 

Homework Completion Conflict resolution Goal setting to improve work 
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Volume 1, Issue 1 

     The achievement chart is a standard province-wide guide to be used by teachers which identifies how well 
students know or are able to do something.  It enables teachers to make judgements about student work that are 
based on clear performance standards and on a body of evidence collected over time. 

     Teachers will ensure that student work is assessed and/or evaluated in a balanced manner with respect to the 
following four categories outlined in the Achievement Chart below.  All four categories will be assessed and/or 
evaluated over time (eg. Unit, term, year). 

Page 3 

Achievement Chart 

On-going Assessment & Evaluation 

Types of Assessment 

Throughout our Assessment & Evaluation in-service sessions, each teacher has been provided 
with our “CODE document” - Effective Elementary Assessment & Evaluation Classroom 
Practices.  The Ministry is currently focusing on renewing Assessment & Evaluation by 
providing a policy document, however, for now, we will continue to use this CODE resource as 
our guideline. 

 

Table of Contents: 
Part 1—Introduction & Overview 
Part 2—Guiding Principles of Effective Assessment & Evaluation 
Part 3—Frequently Asked Questions 
Part 4—Classroom Practices 
Part 5—Glossary & Resources 

Achievement Chart Category & Descriptions 
Knowledge & Understanding 
• Knowledge of content 
• Understanding of content 
Thinking Skills 
• Use of planning skills 
• Use of processing skills 
• Use of critical / creative thinking processes 
Communication 
• Expression and organization of ideas & information in oral, 

visual and written forms 
• Communication for different audiences and purposes in 

oral, visual and written forms 
• Use of conventions, and terminology of the discipline in 

oral, visual and written forms 
Application 
• Application of knowledge & skills in familiar contexts 
• Transfer of knowledge & skills to new contexts 
• Making connections within & between various contexts 

The achievement chart remains constant regardless of the program modifications for students with Special Needs. 

Assessment FOR learning—diagnostic and formative—to guide 
learning and teaching 

Assessment AS learning—to engage in peer and self-
assessment as they are learning 

Assessment OF learning—evaluation & summative 
assessment—to confirm what students know and can do and to 
demonstrate the extent to which they have achieved the 
curriculum expectations 

Balanced Assessment Methods: 
Personal Communication Tasks—assessment activities that require 
the verbalization of thinking by students to demonstrate depth of un-
derstanding 

Performance Tasks—assessment activities that require a specific 
student performance to show what students can do with their knowl-
edge, skills and values 

Paper/Pencil Tasks—assessment activities that require students to 
present information on paper to demonstrate what they know, feel and 
can do 

Evaluation Description 

Level 4 The student demonstrates the specified knowledge and 
skills with a high degree of effectiveness (for current 
grade level expectations). 

Level 3 The student demonstrates the specified knowledge and 
skills with considerable effectiveness. 

This is the “provincial standard”. 

Level 2 The student demonstrates the specified knowledge and 
skills with some effectiveness.  

Level 1 The student demonstrates the specified knowledge and 
skills with limited effectiveness.  

R The student requires additional learning.  There is a 
need to develop strategies to address the student’s 
specific learning needs.  Parents will be involved in this 
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Ministry Policy indicates that a grade/mark must be filled in for each strand for at least two 
reporting periods and each reporting period must show a grade/mark for at least two 
strands.   
 
Math Makes Sense provides an organized overview for each grade which highlights the strands 
addressed for each unit.  It is understood that all strands are usually interwoven and addressed in 
each term.  It would make most sense (due to time available) to cover 3 strands first term, 4 
strands second term, and 3 strands in the third term (5 strands twice throughout the year). 
 
When a strand has not been taught in a given term, the grade/mark column will be left blank and a 
notation made in the comment section indicating that the strand was not part of the student’s 
program during the term. Teachers are encouraged to use the Mathematics Exemplars provided by 
the Ministry of Education in evaluating student achievement in mathematics. All exemplars can be 
accessed at  http://www.edu.gov.on.ca/eng/curriculum/elementary/math.html 

Frequently “E-mailed” Questions 
—How many math strands am I required to report on? 

 

 

 

Just email us (Kelly & Suzanne) with something 
new you’ve tried from our newsletter and we’ll 
enter you into our monthly draw for exciting 
educational resources for your classroom!  
Please be specific when sharing your ideas—
maybe we’ll include you in a future newsletter! 

Communication to Parents 

Contact us! - Email your questions anytime—we’ll try 
our best to include answers in upcoming issues! 

• Kelly Power—Consultant 

 kelly_power@wecdsb.on.ca 

• Suzanne Garneau—Consultant 

 suzanne_garneau@wecdsb.on.ca 

• Cathy Geml—Superintendent 

• Emelda Byrne—Assistant Superintendent 

SPECIAL 
OFFER 

One of the most important elements in education is the communicating of achievement to both the 
student and the parent.  Reporting student achievement should be an on-going process.  Contact with 
parents should take place starting early in the year and continuing throughout each term.  This might 
include any of the following: 

• notes in the agenda 

• classroom newsletters 

• school newsletters 

• phone calls 

• meetings 

Whenever there are serious concerns about student achievement or significant changes in 
performance or behavior, parents should be consulted immediately. 

Page 4 
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 1325 California Avenue 
 Windsor, ON  N9B 3Y6 
 CHAIRPERSON:  Fred Alexander 
  DIRECTOR OF EDUCATION:  Joseph Berthiaume 
  Telephone:  (519) 253-2481  FAX:  (519) 253-0620 
   
   

 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 
 

 
 
 
Board Numbered Memorandum: 2008 - 2009 School Year:  #95  
 
TO:   Elementary Principals  
       
FROM:  Cathy Geml, Superintendent of Education 
 Brian Steer, DPA/ Healthy Active Living Consultant 
                                   
DATE:   May 11, 2009 
 
RE: Special Olympics in Our Elementary Schools 
 
 
The Special Olympics track and field day that has taken place in the past, will not 
take place this year. 
 
The students will participate in our regular track and field day according to their 
school divisions.  These students will also be at our Elementary Day of 
Champions, which will take place on Thursday, May 21. 
 
As stated in the philosophy of sport, “The Windsor-Essex Catholic District School 
Board believes that elementary, interschool activities should provide to as many 
students as possible, the opportunity to participate at a higher level than 
intramurals where physical fitness, team work, game skills, socialization and fair 
play are stressed in a learning environment, in accordance with the Board’s 
mission and goals”. 
 
Coaches, teachers and educational assistants should make every effort to include as 
many students as possible on their respective teams regardless of their level of 
ability, as long as they show an interest and a commitment to training.   
 
Packages regarding further involvement in individual Special Olympic qualifiers 
were provided to you at the November 20th Principals’ Meeting. 
 

“It’s not about being the best; it’s about doing your best” 
 
/sl 
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Community 
Partnerships 
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 1325 California Avenue 
 Windsor, ON  N9B 3Y6 
 CHAIRPERSON:  Fred Alexander 
  DIRECTOR OF EDUCATION:  Joseph Berthiaume 
  Telephone:  (519) 253-2481  FAX:  (519) 253-0620 
   
   

 “Learning together in faith and service” 

LEARNING SUPPORT SERVICES 

 
Memorandum:  2008 – 2009 School Year 
 
 
 
 
DATE:  February 3, 2009 
 
TO:  All Principals  
     
FROM: Cathy Geml, 

Superintendent of Education 
Learning Support Services 

         
RE:  IEP Presentation and Discussion  
 
 
 
Please distribute to the students in your school whose parents would 
benefit from this presentation. 
 
Please keep in mind that the event takes place Monday, February 23, 2009. 
 
Thank you for your cooperation in this matter. 
 
 
 
 
 
 
/sl 
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You are invited to hear a presentation and discussion on… 
 

Individual Education Plans (IEPs) and More 
    

Monday, February 23, 2009  •  6:45 p.m., Registration •  7- 9 p.m., Presentation 

 
Topics to be covered include: 
• What is an IEP?  
• Reasons for developing an IEP?  
• Who is part of the IEP team?  
• Identifying needs and strengths  
• Setting goals: What are alternate 

goals vs. curriculum goals?  
• Roles and Responsibilities  
• What is an IPRC?  
• Ministry Standards  
• Questions and answers throughout 

the evening 

 
 

                                  Sponsored by the:  

         Enhancing Family Support for Education Project 
    C/o Windsor Essex Family Network 
   7025 Enterprise Way, Windsor ON N8T 3N6     
   Phone:  519-974-1008    

Email:  info@windsoressexfamnet.ca    

Listen, learn, ask questions, meet others and enjoy some refreshments 

PRE-REGISTER by contacting 
Windsor Essex Family Network by 
February 18, 2009 
 
Phone 519-974-1008   -or- 
Email info@windsoressexfamnet.ca 
Provide your name, address, & phone no.  
Cost for those who Pre-register is 
$5.00 payable at the door. 
 
Registrations received after Feb 18th 
will be $10. – also payable at the door. 

Why Come? 
 
This presentation will provide an understanding 
of the importance of your child’s Individual 
Education Plan (IEP) . . . and more. 
 
Information will be presented by experienced 
and knowledgeable educators. There will be 
time for questions and answers. 
 

Participants will receive an 
 Information package to take home. 

Presenters: 
Cathy Geml 
Superintendent of Education - Learning 
Support Services 
Windsor-Essex Catholic District School Board 
 

Dr. Sharon Pyke 
Superintendent of Education/Special 
Education 
Greater Essex County District School Board 

Where? 
Essex County Civic & Education Centre 
Room “C” 
360 Fairview Drive W. Essex 
 

(Directions: Turn north off Highway #3 at Victoria Road, 
and then make a quick right and follow beside the highway 
to the Civic Centre) 
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SSLI Questionnaire     Draft 
 
We are considering collecting data using a variety of types of questions. 

• Two choice (true/false, yes/no) 
• Multiple choice 
• Lickert scale 
• Comment or fill in the blank 
 
 

When the questionnaire is finalized, we will include an introductory letter that will 
explain the purpose of the survey and the type of student/child this initiative is 
addressing. 
Obviously, not all of the suggested questions will be included in both questionnaires for 
the agencies and school board personnel.  Once the questions are revised, approved or 
deleted, we will incorporate them appropriately in two separate questionnaires. 
 
Below you will find a collection of questions that we have determined will provide the 
cluster group with the necessary information for future training planning. 
 
Our initial questions are intended to help us understand the perception of the critical need 
for mental health services, not only locally, but also province wide. 
Questions denoted as a) are intended for agencies and those denoted as b) are intended 
for education. 
 
1. 18% of Ontario’s children under 19 have a diagnosable mental health disorder. 
True ____ 
False ____ 
 
2. Mental disorders are the 3rd highest source of direct health care costs in Canada. 
True ____ 
False ____ 
 
3. The 2nd leading cause of death (after accidents) among 10 to 19 year olds is suicide. 
True ____ 
False ____ 
 
4. Hospitalization rates for suicide attempts by 15 to 19 year old Canadians are 73% 
above the average for all age groups. 
True ____ 
False ____ 
 
5. Children whose mental health problems are untreated disrupt classes, bully other 
students etc. 
True ____ 
False ____ 
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6. Poor grades and dropping out are strongly correlated with mental health problems. 
True ____ 
False ____ 
 
7. Do you believe school boards and community agencies work well together? 
Y____  
N ____ 
 
8a). How aware of education services are you? 
1. unaware ____ 
2. somewhat aware ____ 
3. aware ____ 
4. very aware ____ 
 
8b). How aware of agency services are you? 
1. unaware ____ 
2. somewhat aware ____ 
3. aware ____ 
4. very aware ____ 
 
9a) Are you familiar with school board protocols and referral processes that benefit 
children and youth with mental health issues? 
Yes ____ 
No ____ 
If no, please comment: 
________________________________________________________________________
________________________________________________________________________ 
 
9b). Are you familiar with agency protocols and referral processes that benefit children 
and youth with mental health issues?  
Yes ____ 
No ____ 
If no, please comment: 
________________________________________________________________________
________________________________________________________________________ 
 
10a). Are you familiar with the education practices, programs and resources that benefit 
children and youth with mental health issues? 
Yes ____ 
No ____ 
If no, please comment: 
________________________________________________________________________
_______________________________________________________________________ 
 
10b). Are you familiar with the agency practices, programs and resources that benefit 
children and youth with mental health issues? 

Page 139 of 171



Yes ____ 
No ____ 
If no, please comment: 
________________________________________________________________________
________________________________________________________________________ 
 
11a). Have you experienced challenges in partnering with school boards? 
Yes ____ 
No ____ 
If yes, please identify: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
11b). Have you experienced challenges in partnering with community agencies? 
Yes ____ 
No ____ 
If yes, please identify: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
12a). Does compliance of parents with your agency impact your involvement? 
Yes ____ 
No ____ 
If yes, please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
12b). Does compliance of parents with school personnel impact your involvement? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
13. When children are acting out in your school, how do you determine your response 
with regard to further intervention? 
________________________________________________________________________
________________________________________________________________________
_______________________________________________________________________ 
 
14. Do you believe that all students with behavioural or mental health issues are entitled 
to mainstream education opportunities? 
Yes ____ 
No ____ 

Page 140 of 171



Please explain your answer: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
15a). In your experience working with education, what factors contribute to a positive 
partnership?  
Please identify: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
15b) In your experience working with mental health agencies, what factors contribute to a 
positive partnership?  
Please identify: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
16. How do you identify students to be concerned about in your school who may be at 
risk but do not outwardly exhibit behaviours? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
17. Do you believe access to services occurs in a timely manner? 
Yes ____ 
No ____ 
Somewhat ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
18. What do you consider to be a timely manner? 
________________________________________________________________________
________________________________________________________________________ 
 
19a) When children are being returned to the community school, are school personnel 
included in the discharge planning meetings? 
Yes ____ 
No ____ 
Sometimes ____ 
Comments: 
________________________________________________________________________
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________________________________________________________________________
________________________________________________________________________ 
 
19b) When children are being returned to the community school, are you included in the 
discharge planning meetings? 
Yes ____ 
No ____ 
Sometimes ____ 
Comments: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
20a). In discharge planning meetings, are school personnel given the opportunity to 
provide input? 
Yes ____ 
No ____ 
 
Do you find this valuable?  
Yes ____ 
No ____ 
Comments: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
20b). In discharge planning meetings, are you encouraged to provide input for the 
transition to school? 
Yes ____ 
No ____ 
 
Do you find this valuable? 
Yes ____  
No ____ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
21a). Are you satisfied with the communication between your agency and the school with 
regard to information about incoming clients, treatment planning and transition and 
discharge planning? 
Yes ____ 
No ____ 
Somewhat ____ 
Please explain: 
________________________________________________________________________
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________________________________________________________________________
________________________________________________________________________ 
 
21b). Are you satisfied with the communication between your school and the agencies 
with regard to information about students in treatment and transition and discharge 
planning? 
Yes ____ 
No ____ 
Somewhat ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
22. For secondary personnel, if a student with known mental health issues drops out of 
your secondary school, what steps do you follow? 
Maintain contact ____ 
Remove from the roll ____ 
Don’t know ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
  
23. As an agency, how would you rate your collaboration with other agencies and school 
boards? 
1. Poor ____ 
2. Satisfactory ____ 
3. Good ____ 
4. Very Good ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
24a) How does your agency engage parents of children in crisis, establish a collaborative 
relationship, and build a level of trust? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________  
 
24b). How do you, in schools, engage parents of children in crisis, establish a 
collaborative relationship and build a level of trust? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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25a). How does your agency demonstrate sensitivity and respect for cultural diversity, 
including aboriginal people and new Canadians? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
25b). How do you, in your school, demonstrate sensitivity and respect for cultural 
diversity, including aboriginal people and new Canadians? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
26. Do you believe that school-based programming has a role in mental health 
prevention? 
Yes ____ 
No ____ 
If yes, to what extent: ______________________________________________________ 
If no, why not? ___________________________________________________________ 
 
27. Do you believe that school personnel have the responsibility for identifying and 
referring children at risk for mental health issues? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
28a). Are you aware of programs and services available in schools that support children 
with mental health issues? 
Yes ____ 
No ____ 
Somewhat ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________ 
 
28b). Are you aware of the services provided by agencies in your community? 
Yes ____ 
No ____ 
Somewhat ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________ 
Have you referred families to community agencies for services? 
Yes ____ 
No ____ 
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29. As a school administrator, do you consider mitigating circumstances when 
disciplining a student with recognized or suspected mental health needs? 
Yes ____ 
No ____ 
Sometimes ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
30. As a school administrator, do your progressive discipline strategies take into 
consideration mental health factors? 
Yes ____ 
No ____ 
Sometimes ____ 
Please explain: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
31. Children with mental health issues can threaten the safe environment of a school? 
Do you have a protocol or safety plan in place to address concerns of this nature? 
Yes ____ 
No ____ 
 
32. Do you believe that community agencies have a role in developing safety plans for 
schools? 
Yes ____ 
No ____ 
Comments: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
33a). As an agency, what qualities do you see in schools that contribute to making you 
feel valued as a partner? 
Please identify: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
33b). As an educator or representative of the school board, what qualities do you see in 
agencies that contribute to making you feel valued as a partner? 
Please identify: 
________________________________________________________________________
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________________________________________________________________________
________________________________________________________________________ 
 
34. Do you believe that the incidence of children with mental health issues is on the rise? 
Yes ____ 
No ____ 
Unsure ____ 
 
35. If you are provided with an opportunity for information workshops regarding children 
and youth with mental health issues, which topics would you like to see included? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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Kids are Kids 
Disability Awareness Program 

 
Introduction 
 
It can be difficult for young children to make new friends. For children with physical 
disabilities, developing friendships can pose unique challenges. Research by McDougall, 
DeWit, King, Miller and Killip ( 2004) found that “students with disabilities are half as 
likely to report a sense of belonging, feeling safe and accepted, or viewing other students 
as kind, than are students without disabilities. They also report greater levels of 
interpersonal conflict at school, loneliness and isolation.” Social integration is a cycle. If 
children feel isolated from their peers, they may start to withdraw. This withdrawal can 
lead to feelings of social isolation which if continued over time can lead to more serious 
issues such as depression and other psycho-emotional problems. 
 
Children need ongoing education about disabilities and ideas on how to include 
classmates with disabilities both in the classroom and on the playground. The Kids are 
Kids program is designed to promote disability awareness and decrease the impact of 
mobility and communication barriers between children with physical disabilities and their 
able bodied peers. 
 
The Program 
 
“Kids Are Kids” is a pilot project initiated by the John McGivney Children’s Centre and 
School Authority. Its focus is to help children with physical disabilities make the 
transition to community school as successful as possible by providing information to the 
child’s classmates and teacher on disability awareness and helpful ideas on how to help 
the child make friends. The Kids are Kids program is a unique program because it can be 
tailored to address the specific disability of any child and is presented in an interactive 
format within the classroom. 
 
The program will provide information about a student’s disability, facts and myths about 
disabilities and opportunities for classroom discussion. The program consists of a brief 
child-friendly video and an interactive question and answer discussion. The presentation 
takes approximately 45-60 minutes and is done before the child arrives in community 
schools where possible or soon afterwards. An information package will also be given to 
teachers requesting this program with further facts about the student’s disability, 
suggestions for inclusionary activities and additional classroom discussion material. 
 
Kathy Soulliere, Educational Consultant 
Wendy Tavares, Social Worker 
John McGivney Children’s Centre 
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The classroom activities listed here are printed with  
copyright permission for individual classroom 

 use only from  
Darlene Mannix’s book,  

“Social Skills Activities for Special Children.”  
 These activities are meant to provide you with ideas on how to further 

 promote disability awareness  
and social inclusion in the classroom. 
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What is a Disability? 
 
 

Objective: 
The students will identify physical or mental disability conditions that he or she 
may be likely to encounter in his or her environment. 
 
Rationale: 
Most of us feel uncomfortable at first in interactions with individuals who have an 
obvious disability.  It is awkward to know what to do or say.  The more students 
know about disabilities and are comfortable discussing situations involving 
people who are so challenged, the more likely they will handle these situations 
appropriately. 
 
Thinking Questions: 
1. What do you think of when you hear the word disabled? (Someone who is 

blind, in a wheelchair, crippled, etc.) 
 
2. There are lots of types of disabilities.  Can you think of some that are 

physical? (Blindness, deafness, loss of limbs, etc.) 
 
3. Do people with those handicaps ever get better or does the disability last 

their whole lives? (May be improved somewhat, but the physical disability 
will always have to be dealt with) 

 
4. Can you think of any people who were physically disabled, but were still 

able to do most everything they wanted to do?  (Students may know of a 
local person, famous athlete, Helen Keller, etc.) 

 
5. A disability is not an illness.  Why not? 
 
6. How could you try to understand what a disabled person’s life is like? 

(Read about it, talk to someone, observe, think through a day as a 
disabled person, etc.) 
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ACTIVITY:  What is a Disability? 
 
 

Directions: The students are to read the list of disabilities and nuisances, and 
place a check mark next to those that are true disabilities. 

 
Answers: Check mark-#2, #3, #6, #7, #8, #11 
 
Follow-up: Go through each item on the list and discuss why or why not it 

would be considered a disability.  (Having a hangnail is a temporary 
condition, being tall might make it harder to sit in a little car-but it 
would be possible to perform most everyday tasks, etc.)  Then, 
consider the disabilities one by one with the thoughts of how a 
person with that disability could function well in everyday life, 
thereby not letting the disability make them seem disabled.  (Being 
in a wheelchair limits mobility to some extent, but there are ramps, 
specialized cars, other motorized devices to make things 
accessible; deaf people can function well by signing, relying on 
vision, using special telephones that have written cues, etc.) 
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What is a Disability? 

 
 
All of the things on this list might make life a little harder for someone.  Which of 
these could be considered a disability, not just something that bothers you for a 
short time?  Put a check mark next to your answers. 
 

 

 

1. having a hangnail  

2. being in a wheelchair  

3. not being able to hear very well  

4. having red hair  

5. being tall  

6. being blind  

7. having only one arm  

8. 
 

not being able to read because the letters and 
words seem all jumbled up  

9. having a cold  

10. having a bloody nose  

11. having an artificial leg  

12. sneezing from hay fever  
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ACTIVITY:  People Who Are Different 
 

Directions: Six characters are pictured on the worksheet.  Students are 
instructed to choose one who is different from themselves in some 
way and to list at least three activities or topics of conversation that 
they could possibly have in common.   

 
Answers: (example) #1-Maria walks with a walker, but we could probably toss 

a ball, play cards together and read our favourite books. 
 
Follow-up: Have students discuss why they selected the particular character 

that was chosen.  What aspect was very different from a 
characteristic you possess?  What topics or interests seem to 
appeal to almost every child, no matter what disabilities? 
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People Who Are Different 
 

List at least three things that you could do together with all of the children below. 
 
 
1. Maria has 
eight brothers 
and sisters.  
She walks with 
a walker and 
she wants to be 
a movie star. 

  
2. Frank loves all 
sports, but his 
favourite sport is 
basketball.  
Frank is in a 
wheelchair. 

     

     

     

     

 
3. Carlos is a 
good artist and 
loves to draw 
and paint.  
Carlos can’t 
speak, but he 
loves listening 
to music. 

  
4. Tammy loves 
telling jokes.  
She wears 
braces on her 
legs and loves 
going to school. 

 
     

     

     

     

 
5. Carolyn loves 
all types of 
books and 
doing puzzles.  
Carolyn is blind. 

  
6. Robert loves 
playing video 
games.  He 
wears a helmet 
on his head at all 
times of the day.  
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Inviting Others into Your Group 
 

Objective: 
The students will cite examples of appropriate ways to invite someone else to 
join a group. 
 
Rationale: 
Sometimes groups are formed by choice; other times at random.  If a student has 
an opportunity to actively invite someone else to become part of a group, this is a 
socially mature thing to do.  New students may feel hesitant or shy to break into a 
new group.  However, by enlarging the group to include others, the students are 
given an opportunity to share and explore new relationships-a growing 
experience! 
 
Thinking Questions: 
 
1.  How would you feel if you were suddenly at a new school where you didn’t 

know anyone?  (Lost, afraid, shy, etc.) 
 
2.  What would be a good way to help a new person learn his or her way around 

if this happened at our school?  (Assign someone to help them learn where 
things are, encourage others to include the new student) 

 
3.  What if you wanted to invite someone to sit with your group at lunch, but the 

others in your group didn’t want that?  What could you do?  (Talk to the 
person later, sit with the new person yourself; try to convince the group to 
make room for one more, etc.) 

 
4. What good things might happen if you invited someone new to join your 

group?  (Might make a new friend, the person might be fun and interesting; 
you’d feel good about it, etc.) 

 
5. What if the new person in your group turned out to be bossy or nasty to 

everyone?  (He or she probably wouldn’t be asked back!) 
 
6. Why might it be embarrassing to invite someone who wasn’t popular or who 

was “different” into your group?  (The others might laugh at you or the person 
might kick you out of the group) 

 
7. What do you think you would do in that situation?  (Decide if you wanted to 

stick with the group or if you liked the new person and wanted to be friends on 
your own) 
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Being Interested 
 

Objective: 
Students will list 10 things about themselves that they feel would be considered 
unique or interesting. 
 
Rationale: 
People are attracted to interesting people.  Spending a little time being 
introspective, digging to bring out some unusual characteristics is a worthwhile 
activity.  No two people are alike, and things that make us different make us 
interesting.  Help your students center on their characteristics that are unique 
and appealing. 
 
Thinking Questions: 
 
1.  How are you different from everyone else in this room or group?  (Name, 
family, physical appearance, talents, etc.) 
 
2.  What are some differences that you are proud of?  (Sports achievements, 
scholastic accomplishments, etc.) 
 
3.  If you only had one minute to tell someone else about yourself, what would 
you be sure to include?  (Most important thing-answers will vary!) 
 
4.  Do you think that other people would find the “different” things about you 
interesting?  Why?  (Probably-because we tend to like things that are unusual, 
we notice those things) 
 
5.  What about being “the same”?  Do you think that would make you interesting 
to others as well? (Yes-because some groups of friends revolve around common 
interests) 
 
6.  So, if you were thinking about interesting things about yourself, would you 
include things that are the same, different, or both?  (Hopefully, a good blend of 
them all) 
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Activity: 
 
Directions:   
Students are to list 10 things about themselves that others would probably find 
interesting.  Clues on the worksheet include sports interests, skills, trips, pets, 
family items, and so on. 
 
Answers:   
Will vary 
 
Follow-up:   
Have students share their lists with each other.  What items appeared on most 
papers?  What do students think is interesting about each other?  Who thought of 
something unique to list? 
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Making Friends 
 

 Select one student at a time and have other students come up with a list 
of 5-10 questions that they could ask to find out more about the student.  If 
the selected student is not too shy, have him or her sit in the center of a 
friendly circle and answer questions. 

 
 Have students get into partner groupings and find out as many interesting 

things about each other as they can in two minutes.  Share findings with 
the group. 

 
 Have each student make a poster or coat of arms displaying things about 

themselves that not everyone else might know.  Students could set up a 
shoebox display of pictures, mementos from the past, artwork, etc., that 
shows what they are like. 

 
 Have students make a class list of favourite places to go and hang out to 

be with friends.  Students can write or make advertisements telling why or 
how this is a good place to go with friends or to meet friends. 

 
 Organized social groups (church youth groups, scouting, swim teams, 

etc.) are good places to make friends, based on common interests.  Are 
newcomers welcome to the groups?  Have students who are already 
members of such groups tell about their experiences-why is it fun?  Does 
it take more than an invitation to participate? 

 
 Create a “Yellow Pages” type ad for use in the classroom with students 

drawing their own advertisements featuring help or assistance that they 
could give to others and are willing to share with others. (“See Mark for 
Computer Help!)  Students should realize that their services must be 
available to everyone and anyone in the class, not just a select few. 

 
 Students can role play examples of listening and not listening by writing 

and performing short skits.  After each performance, have the participants 
explain what they were trying to show as examples of how you could tell if 
someone was really listening. 

 
 When students work together in small, cooperative groups, they tend to be 

more supportive and encouraging with each other.  Assign tasks that can 
be worked on, turned in, and evaluated together.  Watch for kids 
encouraging each other and make class comments such as, “I would like 
to be in THIS group.  Boy, do they support each other and help each other 
out!” 

 
 Pass out stickers in the classroom to students whom you hear saying 

something nice about someone else.  Don’t comment about why you are 
giving so-and-so a sticker; let the kids watch and catch on. 
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